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Welcome to Coastal Christian High School! 
 

A Word of Welcome from the CCHS Board 

 
We want to thank you for choosing Coastal Christian High School for your 

child’s education and enrichment.  As a board, we are committed to the overall spiritual, 
academic, emotional and physical development of your child, as he or she becomes a 
good citizen of our community and country.  We believe that God has given us a clear 
vision to have a school like ours to meet a vital need in the Wilmington community.  Our 
desire is that Coastal Christian High School will become an asset to your home and the 
surrounding areas.  We invite your participation in all of our planned school functions 
throughout the year, and we look forward to the opportunity to get to know you better.  
May God richly bless you as you allow us to invest in one of your greatest stewardships, 
your beloved son or daughter.   
 
Yours for a Christ-centered education, 
 
Mrs. Brenda McCombie  Mrs. Morris Jackson  Mr. Mike Gambino   

Rev. Kelly Stanley  Mr. Craig Wheeler Mr. Geoff Belk 

Mrs. Lisa Perdue  Mr. Larry Smith          Rev. Tim Blevins 

Mrs. Dianna Lee  Mr. Jack Boor  

      
 
 
 

 

A Word of Welcome from the CCHS Administrator 

 
I want to personally thank you for placing your most valuable possession in our 

hands—your child.  The CCHS Staff and I are committed to the spiritual, academic and 
physical welfare of your teen.  Our desire is to equip your child with everything that is  
needed to become successful in the world in which we live. We have designed an out-
standing educational program that will meet current academic challenges, as well as pro-
vide programs of excellence in athletics and fine arts.  
 

One of the most important areas where we desire to use our influence is in your 
child’s personal walk with the Lord Jesus Christ.  We firmly believe that a loving rela-
tionship with our living God will determine your son or daughter’s outcome in this life 
and in the life to come. Our goal is that all of our students will graduate from CCHS as 
well-rounded individuals with a biblical worldview and with a desire to serve Christ with 
their lives, regardless of what occupation or profession they choose.  Our prayer is that a 
spirit of unity will dwell among us as we embark on this exciting journey together. 
 
Training Centurions for Christ, 
D. Kirk Nielsen, Administrator 
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CCHS LEADERSHIP TEAM 

 

Board of Governance 

Coastal Christian High School operates under the direction of the Board of Governance 
(Board). The Boars is a group of committed followers of Christ are composed of school 
parents, business professionals, pastors, and community leaders. This is a policy making 
Board that works directly with the school Administrator.  
 
Mrs. Brenda McCombie, Chairman  Mrs. Morris Jackson  Mr. Mike Gambino   
Rev. Kelly Stanley, Vice-Chairman Mr. Craig Wheeler Mr. Geoff Belk 
Mrs. Lisa Perdue, Treasurer  Mr. Larry Smith          Rev. Tim Blevins 
Mrs. Dianna Lee, Secretary  Mr. Jack Boor  
 

Administrative Team 

Mr. D. Kirk Nielsen, Administrator 
Mrs. Jennifer Snyder, Administrative Assistant 
Mr. Kyle Van Zandt, Administrative Assistant 
Mrs. Pat Martin, Guidance and College Planning 
Mr. Mike Scheffel, Athletic Director 
 

Instructional Team 

Ms. Lambeth Chalk: Spanish I, II, Honors Spanish III 
Mr. Tyler Deaton: History and Bible 
Mrs. Carole Jackson: English Department Head, English 
Mr. Chris Long: Math  
Mr. Gabe Lovejoy: Art 
Mr. Matt Mizesko: Science, PE/Health 
Mr. Jon Moon: Math 
Ms. Melissa Puritis: English 
Mrs. Krysten Rivenbark: Science Department Head, Science 
Mr. Mike Scheffel: Elective 
Mrs. Macie Sueuga: Bible, PE/Health 
Mr. Kyle Van Zandt: History Department Head, History 
 

School Development Team 

Mrs. Cindy Auten, Development Director 
Mrs. Brenda McCombie, Board Chairman 
Mr. Gabe Lovejoy, Graphic Designer 
Mrs. Billie Collins, Accreditation Coordinator  
Mrs. Jo Stroud, Library Coordinator 
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GENERAL INFORMATION 

 

Accreditation And Affiliations  
• Association of Christian Schools International (ACSI): In an effort to provide educational excel-

lence, Coastal Christian High School is a current member in ACSI, and candidate for accreditation. 
Once this accreditation process in complete by 2011, CCHS will apply for dual accreditation through 
the Southern Association of Colleges and Schools (SACS) to be complete by 2011.  

 

• National Beta Club: Coastal Christian High School was granted a charter in 2008 to begin a local 
chapter of the National Beta Club.  The National Beta Club is a student-driven, community service fo-
cus, and leadership development organization (www.beta.org). Membership qualifications are ad-
dressed in the “Student Organization” section of this handbook.   

 

• North Carolina Christian Athletic Conference (NCCAC): In an effort to provide excellence in ath-
letics, CCHS' athletic department is a member of the NCCAC as a “1A” division school, offering ath-
letic opportunity in varsity volleyball, basketball, soccer, and baseball.  CCHS is continuing to expand 
its athletic opportunities. 

 

• North Carolina Department of Non-Public Education (NCDNPE): Coastal Christian High School 
is registered with the NCDNPE and exceeds the basic educational and organizational requirements set 
forth. (www.ncdnpe.gov) 

 

• Music Educators of North Carolina (MENC): In an on-going effort to offer excellence in fine arts, 
CCHS’ choral department is a member of MENC. (www.menc.org).   

 

• Tri-M: The Choral department conducts a chapter of Tri-M, creating students to be “Modern Music 
Masters.” Choral students in this organization work towards becoming leaders in the music commu-
nity.  Membership requirements are addressed in the “Student Organization” section of this handbook.  

 

Campus Hours 
Class schedule begins at 8:30 AM and ends at 3:30 PM School facilities will be open at 7:45 AM for stu-
dent arrival and generally will be closed after 5:00 PM.  The facilities may be opened after 5:00 PM due to 
scheduled athletic and/or fine arts events (i.e. practices, performances, games), scheduled conferences with 
a faculty member. School office hours are 8:00 AM to 4:00 PM 

 

Campus Visitors  
A campus visitor is anyone who is not currently enrolled as a student or employed as a staff member. For 
the purpose of maintaining campus safety, visitors must go to the school office, sign in, and receive a visi-
tor’s badge. See “Campus Safety Policies and Practices.” 
  

 1. Parental campus visits   
All parents are welcome to visit CCHS during the school day if the visit has been scheduled at least 
24-hours in advance with the Administrator.  Please try to be considerate of the instructional times 
and minimize interruptions.  Parents should check-in at the school office before going directly to a 
classroom. Parents may not go to a classroom without a pass.    
 

 2. Student campus visits   
Due to limited seating, visitors may not attend classes during the school day.  CCHS students may 
have visitors at lunch with written parental and administrative approval (granted at least 24 hours in 
advance).  Student visitors must be neat and modest in their attire. 

 

 

 



 

 - 4 -   

 

Conference Scheduling 
If a conference is needed with a teacher, please schedule an appointment with the teacher either by school 
e-mail or by contacting the school office. Parents should use discretion when contacting teachers at their 
homes.  Teachers have the option of making their home telephone numbers available.  Please be consider-
ate of their time away from school. Unless it is an emergency, teachers will respond to calls within the next 
24-hours. 
 

Conflict Resolution  
Occasionally during the course of the year misunderstandings or problems may arise.  This is often the re-
sult of a lack of communication between those involved. Parents/guardians are encouraged to follow the 
biblical directives given by Jesus Christ in Matthew 18: 15-17 and Matthew 5:21-26. If a conflict arises 
between the parent and teacher or Administration, the parent is encouraged to address this matter privately 
with the teacher or administrator. It is expected that parent, teacher or administrator treat each other with 
mutual respect. Complaints or problems will be handled according to the following procedures: 
 

1.  All questions, problems, or complaints should be taken directly to the appropriate person first 
(Matthew 18) before anyone else is involved.    

2.  If the situation is not resolved at this level through direct contact, (99% of them usually are!) it 
should then be referred to the Administrator.     

3. If the conflict with the Administrator cannot be resolved according to Matthew 18:15-17, then the 
parent is encouraged to contact the chairman of the CCHS Board to bring about resolution. 

 

Lost And Found Policy 
Students are encouraged to have all personal belongings labeled.  If an item is lost or misplaced, students 
are to check the Lost and Found in the school office.  Items not claimed by FRIDAY will be donated to 
charity.    

 

Lunch Program 
Lunch may be purchased daily from school-arranged vendors, or students may bring lunch from home.  A 
schedule is available at the beginning of the school year for lunch daily selections. Pre-paid CCHS Lunch 
Cards are sold in $25 increments for students to purchase lunch and snack items from the school. These 
cards are non-refundable if lost or stolen. Students are encouraged to keep their CCHS Lunch Card secure. 
Any unused amount on the Lunch Card will not be refunded at the end of the year or if the student with-
draws from CCHS.  Lunch will purchased with a pre-paid CCHS Lunch Card only.  
 
Students may use designated tables in the Gym or outdoor pavilion during lunchtime and are expected to 
clean up after themselves. Students who habitually leave trash after lunch will undergo appropriate disci-
plinary action.  
 

Relaying Messages For Students and Teachers 
Parents are asked to contact their child through the school office either through the main phone 395-9995 or 
using the alternate line 395-9901. The school office personnel will make sure that your message is deliv-
ered. Parents are asked NOT to call their child’s cell phone since this violates our cell phone usage policy. 
Parents may leave a message with respective teachers through the school office or use the teacher’s e-mail 
address posted on ParentWeb. Teachers will strive to return the parents phone message or e-mail within 24 
hours.  

 

School Communication 
Parents and students are to use ParentWeb in order to access the school calendar, sports calendar, applica-
ble grades, attendance report, discipline report, faculty e-mail, school directory, and lunch orders. Par-
entWeb access will be given to all current CCHS families through the school office.  
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School Calendar 
A copy of our current school calendar is located on ParentWeb and is available from the School Office. 
Please refer to the CCHS calendar for school holidays, half-days, and teacher workday. CCHS does NOT 
follow New Hanover County Public School schedules for non-inclement weather closings such as teacher 
workdays and selected holidays.  

 

School Closing Information 
Generally, CCHS will follow New Hanover County Public School delays, closings and early dismissals due 
to inclement weather. The community will be notified of school closings, delays or early dismissals on 
WWAY and WETC and their respective websites. In the event inclement weather necessitates administra-
tive decision to close school before the end of a regular class day, the following procedure will be used:  
 

1.   Faculty will be notified immediately  
2.   Local radio/TV stations will be notified  
3.   Non-driving students will be allowed to contact parents to make travel arrangements 
4.   Student drivers will be dismissed  
5.   Parents may arrange for an alternate pick up of their child by contacting the school office  

 

Student Parking 
Student drivers are to park their vehicles in the second row of the main parking lot. They are not to use the 
side parking lot areas to the left or right of the building. (Please see student driver policy below). 

 

Student Drivers  
Driving on campus is a privilege and should be regarded with the utmost responsibility.  Student drivers 
must register their cars with the school office.  Seniors must sign a liability waiver for off-campus lunch. 
They may not leave campus until the waiver is on file in the office.   
 

• Vehicle Search. Student drivers will be informed that vehicles on the school campus may be in-
spected for prohibitive materials, such as, tobacco products, alcohol, weapons, etc.  Students that 
have prohibitory materials in their vehicle will undergo applicable disciplinary action.   

 
• Vehicle Restrictions. Students are not allowed to keep prescription medication, tobacco, alcohol, il-
legal drugs or drug paraphernalia, or weapons in their vehicles. Students are not allowed to be in 
their vehicles during the class day.  

 

Traffic Patterns   
Parents are asked to drop off and pick up students at the FRONT of the school building using the entrance 
closest to Carolina Beach Road and exit out the exit closest to the 17th Street side.  
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IDENTITY OF CCHS 

 

OUR MISSION, VISION, VALUES 

 

Our Mission 
The mission of Coastal Christian High School is to provide excellence in academics, fine arts, and athletics 
while instilling biblical principles in the hearts and minds of its students so that they are prepared to serve 
Christ with their lives.  

 

Our Vision 
Coastal Christian High School will stand as a lighthouse for students seeking a Christ-centered place of 
educational excellence in a loving and caring environment. This will enable students to mature into adult 
life equipped with the character and skills to be used successfully for God’s service. 

 

Our Core Values 
• Children, along with all humanity, bear the image of their Creator and possess intrinsic value and 

abilities unique to their creation. 

• Mankind’s relationship to his Creator precedes success or failure in life. 

• The most reliable and trusted revelation of the one true God is found in the Holy Scriptures recog-
nized by both Jewish and Christian followers. 

• The role of education rests primarily on the parent and has been mandated, as such, by Creator-God 
(Deuteronomy 6: 4-9). 

• The most reliable education is one that emphasizes a biblical worldview in all subject areas and ac-
tivities. 

 

OUR PHILOSOPHY OF EDUCATION 
True knowledge that is lasting and valuable begins with a right relationship with the living God as stated in 
Proverbs 1:7, “ The fear of the Lord is the beginning of knowledge, but fools despise wisdom and instruc-
tion.” As a Christian school, we are committed to the following:  
 
� ALL existence is a product of purposeful, intelligent design by our Creator-God, and by Him all things 

consist. 
� An individual’s relationship with our Creator-God will always precede success or failure in life.  
� The primary means of knowing this one, true God is found in the pages of the Holy Scriptures, and 

therefore, hold final authority in issues regarding life and godliness.   
� All truth is God’s truth.  To know God is to know truth. 

 
Based on these principles, CCHS recognizes that God has ordained that the parent be the primary educator 
of the child, therefore the school will act in partnership with the parent in the educational process. The 
foundation for successful education, fine arts, character-building athletics, etc. begins with an accurate un-
derstanding of God as initially instilled by the parent and reinforced by the local church.  While some par-
ents have chosen to take on this responsibility personally through home schooling, others recognize a need 
for greater assistance in the task of educating their son or daughter, especially in a highly competitive aca-
demic market.  Coastal Christian High School seeks to fulfill that need by providing excellence in academ-
ics, fine arts, and athletics while instilling a biblical worldview. 
 

OUR STATEMENT OF PURPOSE 
Coastal Christian High School is a Christian inter-denominational, college-preparatory, co-educational in-
stitution with an emphasis on the historic, biblical, Christian faith. 
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EXPECTED STUDENT OUTCOMES 
The CCHS Board and Teaching Faculty have identified the following academic, social, and spiritual 
benchmarks or expected outcomes desired for each student who participates in the educational program at 
CCHS. 

Academic Outcomes 
Students who graduate from CCHS should be students who… 

1. Are well prepared in all academic disciplines and are skilled in reading, writing, speaking, listening, 
and thinking. 

2. Are proficient in mathematics and science, and seeing math as a reflection of God’s order and de-
sign and having an appreciation for the natural environment and practicing responsible stewardship 
of God’s creation. 

3. Have a knowledge and understanding of people, events, and movements in history (including 
Church history) and the cultures of other people and places.  

4. Appreciation for literature and the arts and understand how they express and shape their beliefs and 
values. 

5. Have a critical appreciation of languages and cultures of other people, dispelling prejudice, promot-
ing interethnic harmony, and encouraging biblical hospitality for the alien/stranger. 

6. Know how to utilize resources, including technology, to find, analyze, and evaluate information.  
7. Are committed to lifelong learning.  

Social Outcomes 
Students who graduate from CCHS should be students who… 

1. Embrace and practice justice, mercy, and peacemaking in family and society. 
2. Have the skills the question, to solve problems, and make wise decisions. 
3. Understand that work has dignity and expression of the nature of God, and not only respect the peo-
ple with whom they work, play, and live but also relate to them appropriately and with integrity. 

4. Value intellectual inquiry and are engaged in the marketplace of ideas—open and honest exchange 
of ideas. 

5. Understand, value, and engage in appropriate community service and civic political responsibilities.  

Spiritual Outcomes 
Students who graduate from CCHS should be students who… 

1.  Understand and commit to a personal relationship with Jesus Christ and demonstrate that relation-
ship in a contagious manner. 

2. Know, understand, and apply God’s Word as their final authority in their daily life. 
3. Foster the God-given abilities in each student so that they in turn will “Love the LORD their God 
with all their heart, soul and mind.” 

4. Embrace “doing justly, loving mercy, and walking humbly with their God.” 
5. Can articulate and defend their biblical/Christian worldview in humility and love while understand-
ing the opposing worldviews.  

 

OUR STATEMENT OF FAITH 
As Board and Staff members of CCHS we believe… 

• The Bible is the inspired, authoritative Word of God, and every word is true. (II Timothy 3:16) 

• There is one God, Creator of all things, evident in the Trinity (Father, Son, and Holy Spirit) who is 
omnipotent, omniscient, and omnipresent (Deuteronomy 6:4; Genesis 1: 1; I John 5:7).   

• The deity of our Lord Jesus Christ is affirmed through His virgin birth, His sinless life, His mira-
cles, His atoning death through His shed blood, His bodily resurrection, His ascension to the right 
hand of the Father, and in His personal, imminent return in power and glory (John 10:30; Matthew 
1:18; Hebrews 4:15; John 10:32; Romans 3:25; Matthew 28:6; Romans 834; Luke 21:27).                                                    

• We believe the Holy Spirit empowers us to live a godly life (Galatians 5:16). 

• We believe that salvation is by grace, through faith alone. (Ephesians 2:8). 
 
CCHS Board, Administration and faculty also ascribe to the Statement of Faith of the Association of Chris-
tian Schools International (ACSI).  Go to www.acsi.org for a copy of their Statement of Faith.  
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OUR SCHOOL SCRIPTURE 
The Board of Coastal Christian High School, in view of the spiritual war waged on our culture and its 
Christian youth, have adopted the following directives from the Apostle Paul. 

  
“Finally, my brethren, be strong in the Lord and in the power of His might.

 
Put on the whole armor of God, 

that you may be able to stand against the wiles of the devil. For we do not wrestle against flesh and blood, 

but against principalities, against powers, against the rulers of the darkness of this age, against spiritual 

hosts of wickedness in the heavenly places. Therefore take up the whole armor of God, that you may be 

able to withstand in the evil day, and having done all, to stand.”   Ephesians 6:10-13 (NIV) 

 

OUR HISTORY 
Coastal Christian High School began as a vision on behalf of Mrs. Morris Jackson and a number of Chris-
tian families whose children attended Myrtle Grove Christian School (K-8). These Christian parents felt led 
to see the continuance of a quality Christian education through a college-preparatory high school. After 
much prayer, investigation, public meetings, and planning, Coastal Christian High School were incorpo-
rated in 2005 and a Board was formed to begin their search for an administrator. In early 2006 the Board 
secured the Temple Baptist Activity Center (709 George Anderson Drive) for its first facilities. Also in 
2006, the Board invited Kirk Nielsen to become the Administrator and help form this new Christian high 
school. In the fall of 2006 after a few short months of interviewing prospective students and faculty the 
doors of CCHS opened to 42 students. Since that first step of faith, God has grown CCHS by bringing 
committed Christian families together in the biblical mandate of training our children in the knowledge of 
God.  

 

OUR SCHOOL CULTURE 

 

CCHS’ Colors             

Red:  A reminder of the precious blood of Christ shed for the remission of sins to all who believe. 
White:   A reminder of the purity now enjoyed by those who have embraced Christ’s redemptive sacrifice.   
Black: A reminder of the former darkness that Christians have been called out of and commanded to throw 
off and replace with the “armor of light” (See Romans 13:12-14; Ephesians 5:8; 1 Thessalonians 5: 4-10).  
Silver:  As a reminder of the Bible’s command to seek God’s wisdom like precious silver (See Proverbs 2).  

 

CCHS’ Hymn  
Worship is an integral part of the Christian life. Music plays a key part in the act of worship to God as well 
as encourages us in His truth.  The Administrator chose The Solid Rock by Edward Mote and William 
Bradbury as the school hymn. The words of the chorus are a reminder of the one constant in an ever-
changing world: “On Christ the solid rock I stand! All other ground is sinking sand, All other ground is 
sinking sand.” 

 

CCHS’ Mascot 
The Centurion. A centurion (Latin: centurio; Greek: hekatontarchos) was a professional officer of the Ro-
man army. The Roman centurion was considered the “best of the best.” The centurion was the strongest 
fighting soldier whose sword would often be the first to touch the sword of the enemy.  Each centurion 
lived by the code of “Strength and Honor” for their beloved Rome and their Emperor, whom they declared 
as their  “Lord.” 
There were at least six references in the New Testament to centurions (Read Matthew 8, 27; Mark 15; Acts 
10, 22, 24, 27, 28).  In Matthew 8: 5-13, The Lord Jesus commends one such centurion who demonstrated a 
clear understanding of faith, “When Jesus heard it, He marveled, and said to those who followed, ‘Assur-
edly, I say to you, I have not found such great faith, not even in Israel!”  

The desire of the Board, Administration and teaching staff is that each student would exhibit a life of 
“strength and honor” for the glory of their Lord Jesus Christ. To demonstrate genuine faith and strong self-
discipline in all they do. And when the time comes to engage the cultural foes that seek to undermine them 
and the Kingdom of Christ, they will bravely and confidently “stand against the wiles of the devil and hav-
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ing done all to stand.”  
POLICIES AND PRACTICES OF CCHS 

 

ADMISSIONS 

 

Admission Statement 
Coastal Christian High School admits students of any race, color, gender, national, and ethnic origin to all 

the rights, privileges, programs, and activities generally accorded or made available to students at CCHS.  

Coastal Christian High School does not discriminate on the basis of race, school policies, scholarships, 

extra-curricular activities or any other school-administered program.  

  
Admission Policy 

1. Acceptance Policy  
  Students must (1) score on grade level, (2) complete the application process to be eligible for en-
rollment, (3) exhibit a desire to grow in a relationship with Jesus Christ, and (4) must have one 
parent that has professed faith in Jesus Christ and is actively involved in a local church.  Because 
CCHS has been founded as a college preparatory school, an I.Q. score of at least 90 is required 
for admission and a Stanine score of 4 or higher on a nationally recognized standardized 
achievement test (i.e. Stanford 10, Iowa Test of Basic Skills, California Achievement Test, etc.).  
The CCHS Board would like to be able to accept students of all ability levels, but believes it is 
unethical to accept tuition from families whose students need a level of help that CCHS would 
not be able to provide.  

 
2. Enrollment Limitations  
  While it is our desire to meet the need of every student, CCHS cannot provide enrollment to stu-
dents whose special education, behavioral, or physical needs exceed our existing programs, ser-
vices, and staff capabilities.   A student may be ineligible for enrollment based on intelligence 
and/or disabilities (ADD, ADHD, physical, mental, etc.) but will be assessed on an individual ba-
sis.  Because CCHS is a private school, compliance with IEP’s issued by the public school sys-
tem is not required. Students with a Stanine score of 3 or below would not be considered for ad-
mission due to CCHS’ inability to meet their cognitive level.  

 
3.  Disciplinary Exclusions  
  CCHS does not enroll students who have been dismissed from other schools or who have been in 
serious disciplinary trouble in a former school.  

 
4. Waiting List  
  In the event that a class is full, a prospective student will be placed on a waiting list. Parents will 
be notified when space is available.  Acceptance is not based on a first-come, first-served policy.  
Acceptance is based upon student academic needs, boy/girl ratio, and the Administrator’s rec-
ommendation.  In an effort to maintain a balanced boy/girl ratio, gender may also be criteria for 
placement.    

 

5. Admissions Requirement Exception 
    Exceptions to the above admission policy will require the approval of the Board of Directors. 

 

Admissions Process   
CCHS requires that a Student Application be submitted with the following items as part of the admission 
process--Please note that failure to provide any of the above items will delay or prevent possible admission 
into Coastal Christian High School. 
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(Admissions Process Continued) 

1. Birth Certificate   
    A copy of the child’s birth certificate must be in the school records.  
 
2. Immunization Records   
Immunizations must be up-to-date according to North Carolina law. A physician, health clinic or 
local health department administering required vaccines must give a Certificate of Immunization 
to the person who presented the child for immunization. Immunization requirements can be 
found at the following website: http://www.immunizenc.com/. The certificate/record must in-
clude the following information: 
 

• Name, sex and date of birth; 

• Name and address of parent or guardian; 

• Number of vaccine doses given; 

• Date vaccines were given (month and year is acceptable for out-of-state transfer stu-
dents); and 

• Signature of physician or health department stamp. 
 

3. Academic and Discipline Records  
     Parents are required to provide a current report card and achievement test scores (i.e. Stanford 
Achievement Test Battery, California Achievement Test, PSAT, or SAT). In addition to aca-
demic records, CCHS also requires any discipline records from previous school(s).  CCHS re-
quires discipline records from any learning institution prior to a home schooling situation.   

 
4. Recommendation Letters   
    Prospective students are to provide a reference letter regarding their character, academic abilities, 
and community involvement from a) local pastor or youth pastor, b) teacher or principal, and c) a 
non-family member (i.e. employer, neighbor, mentor, etc.). 

 
5.  Application Fee 
  This is a non-refundable fee and does not guarantee acceptance into Coastal Christian High 
School.  

 
6. Interview 
  Once the completed application forms have been submitted, the Administrator will schedule the 
candidate for an interview. A determination will be made as to the status of the applicant and the 
applicant will be informed as to their admissions status.  

 

Admission of New Students 
New student applications will be available the last week of November.  However, new student applications 
will not be accepted until after the January re-enrollment period of our current students. 

 

Admission of Siblings   
All new students must complete the standard required enrollment process, even if a sibling attends CCHS. 
Siblings of current students will be given first consideration during new enrollment period. Siblings will 
still need to go through the interview process along with all new students.  
 

Annual Re-Enrollment   
Students attending Coastal Christian High School will be given the opportunity to re-enroll in January.  
After January 31st, enrollment will be open to the public.  There is a Registration Fee due at the time of re-
enrollment.  Any registered students who have not re-enrolled by the last week in January can be guaran-
teed placement in CCHS for the following school year.  Parents/guardians who complete the re-enrollment 
after May 31st will be charged an Application Fee in addition to the Registration Fee.   
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 Student Withdrawal Policy 
 A student is not considered withdrawn until the school office has been notified by a parent/guardian, or in 
the case of dismissal, by the Administrator. Unless a child has been officially withdrawn from the school, 
the parent or legal guardian will still be liable for any charges accrued.  The first two (2) tuition install-
ments (June and July payments) are non-refundable if a student withdraws before the start of the fall school 
term. For re-enrolled students, there is a $250 withdrawal fee for any student withdrawn after June 1.  
There are no partial refunds if a student is withdrawn during a given month.  Parents who  have paid in full 
and wish to withdraw their child during the year will have the remaining full months of tuition refunded, 
less the 3% discount of the total tuition cost.     

 

Admission Policy Regarding Infectious Diseases  
Any child who is diagnosed as a carrier of a “communicable” disease is not allowed to become or remain a 
student at Coastal Christian High School. Once the school has written verification from a licensed physi-
cian that the infected child has become “disease free,” he or she may be considered for enrollment or re-
enrollment at CCHS. Coastal Christian High School believes that these measures serve to protect the stu-
dents and staff and minimizes the further spread of diseases. 

 

ACADEMIC POLICY AND PRACTICES 
 “A wise man will hear, and will increase learning; and a man of understanding shall attain unto wise 
counsels, to understand a proverb, and the interpretation; the words of the wise, and their dark sayings ... 

fools hate knowledge.”  

            Proverbs 1:5 - 6, 7b  

Courses Of Study  
Coastal Christian High School is a college-preparatory school that offers three levels of study: 
 

• Standard College Preparatory Level: This level of study is designed to provide the academic 
level of mastery to the general student population, and to provide them with the necessary skills 
needed for admission into a two to four-year college setting. This level of study is designed for 
the academically average student in mind. The CCHS graduation requirement at this level meets 
and exceeds the minimum state requirement for completion. 

  

• Honors Level: This level of study is designed to provide a more academically rigorous level of 
study for students who are highly motivated learners (average to above average). This level of 
study is preferable to students who desire to pursue entrance into a more academically selective 
four-year college or university. This level of study does require a greater amount of outside 
preparation as well as refined independent study skills.  

 

• Advance Placement (AP) Level: The AP courses offered at CCHS have met the rigorous stan-
dards set by a vast number of college and university faculty represented in the College Board--
The curricular requirements and pace of study are directed by the College Board. All AP courses 
are designed for 11th and 12th grade students who wish to study at a college level (above average). 
Upon completion of each individual AP course, the student will participate in the national AP 
Exam given each May by the College Board. Each college or university has agreed to grant ad-
vanced credit for those students who score a 3,4, or 5 on each exam. There is an additional cost to 
this course for additional study tools and for the expense of each exam (See “Additional Fees”). 
This is an extremely rigorous track and both parent and student must evaluate the time investment 
needed to succeed in this track.  A greater amount of outside preparation is required as well as 
strong study skills. Students who demonstrate strong academic ability and are eager to pursue 
more competitive colleges and universities are encouraged to consider AP level of study.  

Course Selections  
Prior to registration, lists of courses (by grade) are distributed to students and their parents for review and 
selection. The Administrator or school guidance counselor at CCHS is available to answer questions re-
garding class content and to give guidance regarding courses of study.  At least five students must be regis-
tered for any elective or AP class to be offered.  Honors Ensemble and all drama/dance classes require an 



 

 - 12 -   

audition.  

 

Adding And Dropping Courses 
A course may be dropped up to the end of the 2nd week of school with administrative approval.  

 

Course Units Of Credit  
Classes, which meet 5 days a week, receive 1/2 unit of credit per semester. Classes that meet 2 or 3 times 
per week receive 1/4 unit of credit per semester. A student must have 7 units of credit to be classified as a 
sophomore, 14 units to be classified as a junior, and 21 units to be classified as a senior. A senior must have 
a minimum of 26 units to graduate.  

 

Grading Policy  
Evaluation of learning will come in many forms that are either formative or summative. Cumulative grades 
for tests, major projects, and homework will count for 60% for each academic quarter (9 weeks). Students 
will be given one test grade for all cumulative homework or class work in each quarter.  Cumulative grades 
for daily assignments, quizzes, and minor projects will count for 40% for each academic quarter (9 weeks). 
There will be a cumulative exam at the end of each academic semester (18 weeks) that will count for 20% 
of the semester grade average. No graded assignment, quiz, or test will exceed a score of 100. Bonus points 
may not exceed 5 points per assignment, quiz or test with the total score not exceeding 100.  

 

Grading Standard 
1. CCHS will use the following grading scale for Standard College Preparatory and Honors level 
of study: 

 
A = (93-100)   B = (85-92)     C =  (78-84)    D =  (70-77)      F =  (69 and below) 

 
2. CCHS will use the following grading scale for Advance Placement (AP) courses: 
 

A =  (90-100)  B = (80-89)     C =  (70-79)    D =  (60-69)      F = (60 and below) 

 

Grade Point Average (GPA) Calculation  
Grade point average is calculated by taking the number of points assigned each letter grade and dividing it 
by the number of courses.  Refer to the following table: 

  
Letter Grade   Standard College Prep    Honors   AP  
  A      4.0          5.0       6.0 (5)*  
 B      3.0                    4.0       5.0 (4)*  
  C        2.0                    3.0       4.0 (3)*  
  D      1.0            2.0       3.0 (2)*  
  F      0           0       0   
  
* Student must take the Advance Placement College Board Exam to receive maximum quality points.  
Failure to take the College Board AP exam will result in a reduction of the course GPA from an AP level to 
Honors level. The exam requires additional outside preparation and effort on the part of the student beyond 
an Honors class. 

 

Conduct/Citizenship Scale   
CCHS believes that citizenship is of primary importance. Educational opportunities are wasted if a student 
has not acquired proper social habits by the time he or she reaches senior high school. To be dependable, to 
know how to work and find pleasure in it, to exhibit qualities of self-control and cooperation, and to work 
at the highest level of achievement are indications of good citizenship. For assessing student citizenship, 
CCHS teachers will use the following key: 1 = Excellent, 2 = Good, 3 = Average (most students), 4 = Poor.  
Most students are given a conduct grade of 3 (average) because they have met the minimum expectations.  
A conduct grade of 1 or 2 are reserved for those students who show a greater level of motivation of going 
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“above and beyond” the norm.   

Class Time Requirements  
The Department of Non-Public Education (DNPE) requires that a student must be in attendance in school 
for a minimum of 5 1/2 hours each day in order be counted as “present.”  The academic day consists of 
seven 50-minute class periods. Classes meet for a total of 36 weeks (4 quarters). A student cannot miss 
more than 20 days in order to receive credit for each respective course regardless of the numeric average.   

 

Promotion And Graduation Guidelines  
Students must pass all courses related to the required number of credits before being promoted to the next 
grade level. Failed core subjects like math, English, science, history, or Bible must be made up in summer 
school. Summer school courses are at the parent’s expense and course work will only be accepted from 
www.sevenstaracademy.org, Huntington Learning Center, or Mathasium.  Any failed electives may be re-
peated the following year if the schedule will allow.  Students must ensure that they have gained the mini-
mum number of credits needed to graduate.   

  

Graduation Requirements 
The minimum graduation Coastal Christian High School requires a minimum of 26 credits This graduation 
requirement exceeds the minimum credits as required by the North Carolina Department of Non-Public 
Education.   

  
1.   College-Preparatory (Standard) requires 26 units that include: 

•  4 units of English 

•  4 units of Math (Algebra I, Geometry, Algebra II required, and any math beyond Algebra II)  

• 4 units of History (World History, and U.S. History required, and two other history courses) 

•  3-4 units of Science (one Physical science, one Biological science, and one additional lab 
course—I.e. Chemistry) (Four preferred). 

•  1 unit of Technology (or pass the state Computer competency test in 8th grade) 

•  2 units of foreign language (Three preferred) 

•  7-8 electives (Including required P.E./Health, and two years of Bible) 
  
2.  Honors requires 26 units that include: 

•  4 units of English (4 years of Honors or 2 AP in place of 11th and 12th English) 

•  4 units of Math (Honors level Geometry, Algebra II required, and two additional Honors or 
AP Math beyond Algebra II) 

•  4 units of History (Honors World History and Honors or AP U. S. History required, and two 
additional Honors or AP History) 

•  4 units of Science (Honors level or AP Biology and Honors Chemistry required, and two ad-
ditional Honors or AP Science) 

•  1 unit of Technology or pass state Computer competency test in 8th grade 

•  3 units of a foreign language 

•  6 electives (Including required P.E./Health and two years of Bible) 
 

Additional Graduation Requirements 
4. Two units of Bible are required at CCHS.  
5. All juniors are required to take the SAT and pass with a minimum combined score of 800 (Math 

and Critical Reading) in addition to passing the minimum required classes before declaring senior 
status.   

6. All seniors are required to take the College Board SAT before graduation and are encouraged to 
take the ACT.  

7. All seniors must have reported the completion of a minimum of 25 hours of community service for 
every year in attendance at CCHS before graduation.   

 
 



 

 - 14 -   

 
 

Early Graduation  
Believing that the senior year is of the utmost importance in the final preparation for college, Coastal Chris-
tian High School does not permit early graduation. The only exception may be a student who is so aca-
demically gifted that he has skipped grades and/or moved ahead academically in English and/or math at 
CCHS. Approval of early graduation is subject to the decision of the Administrator and the CCHS Board. 

 

Honors Class Prerequisites  
CCHS offers a variety of Honors courses to challenge students who desire a greater academic challenge. 

For most Honors courses, an A in the previous related subject class or B in the previous Honors class 

is required.     
 

Specific AP Course Requirements: 

• Honors Pre-calculus: “B” in Honors Algebra II or “A” in Algebra II  

• Honors Chemistry: “A” in previous science class or “B” in previous Honors science class, and an 
“C” in Algebra II  

• Honors Calculus: “B” in Honors Pre-calculus or “A” in Pre-calculus 

• Honors Ensemble: “B” in Mixed Choir and an audition 

• Honors Activity Credit: 

⇒ Yearbook leader and two newspaper editors may receive Honors credit 

⇒ Students returning to choir or band two or more years receive Honors credit 
 

Advanced Placement (AP) Class Prerequisites  
Advanced Placement courses not only present challenging assignments, but also provide students with the 
opportunity to earn advanced college credit while in high school. Advanced Placement classes must be 
taken during the regular school term in a scheduled class in order to receive high school transcript credit. 
Advanced Placement Classes are available to juniors and seniors only.  
  

Admission to AP Courses   
Before any decisions are reached regarding a student's placement in Advanced Placement class, three fac-
tors are considered:  
 

General requirements for all AP classes include an A or B in a previous AP class, an A in a previ-
ous Honors class, and adequate standardized test scores.    

  

Specific AP course requirements  

• AP Biology – completed course in Algebra II and Chemistry 

• AP Chemistry – completed course in Algebra II, “A” average in Chemistry or “B” in Honors 
Chemistry 

• AP Physics – “B” average in Honors Pre-Calculus 

• AP English Language and Composition – “B” in previous Honors English course and suc-
cessful completion of a writing assessment 

• AP English Literature and Composition – “B” in previous Honors course or C in previous AP 
English course, and successful completion of a writing assessment. 

• AP U.S. History—“B” average in Honors World History and teacher recommendation or “A” 
average in World History and teacher recommendation 

• AP Government and Politics – “B” average in Honors American Government and Honors 
U.S. History 

• AP European History – “B” average in Honors World History 

• AP Calculus—“B” average in Honors Pre-Calculus 
  
Appropriate scores on standardized tests such as the Otis-Lennon Ability Test, the PSAT, and the SAT are 
used for placement.  Advanced Placement testing requires a fee that will be invoiced by the school to the 
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parent.  
 

 
Requirements for Successful Completion of AP Courses  
In order to remain in an Advanced Placement class, a student must maintain a quarterly numerical average 
of at least 70. If the quarterly numerical average is below 70, the student will be moved down to the next 
level course. In order to receive college credit for an Advanced Placement class, students must take a Col-
lege Board AP Exam in May and score a 3,4, or 5. Students should understand that additional work outside 
of class is needed to score a 3 to 5 on the AP exam to receive college credit. If the student does not take the 
required AP exam, their AP credit will be reduced to an Honors credit, which will reduce the GPA to an 
Honors level (I.e. A = 5.0 instead of a 6.0) 

  

Independent Study Or Tutoring  
If scheduling conflicts occur, students may do independent study during the school day at the Administra-
tor's discretion. A student may take a class through tutoring or summer school to advance to the next level. 
This type of special study will be accepted only for the purpose of advancing to the highest-level course in 
the subject area offered at CCHS during the student's senior year. Advanced Placement classes cannot be 
done for high school transcript credit through independent study or tutoring. 

 

Correspondence Or Dual Enrollment Courses  
Students who enroll in classes at local colleges or technical schools must obtain administrative approval 
prior to enrollment. The subject taken in dual enrollment cannot be a class offered at CCHS. Classes taken 
at local colleges may receive Honors credit, but not AP credit due to the fact that they are taking a college 
level course. If a class is taken, it is at the discretion of the Administrator as to whether or not the class re-
ceives Honors credit. Advanced Placement transcript credit is given only to students who attend AP classes 
at CCHS during the regular school term.  Students taking courses during the school year with a qualified 
institution must have CCHS administrative approval and must meet the following criteria:   
 

1. The student is full-time taking a minimum of five courses from CCHS during the school year.  
2. The tutor meets all required objectives of CCHS.  
3. Quizzes, tests, and attendance records are provided for CCHS. 

4. The course is not being offered at CCHS. 
 

Tests And Exams  
All tests will be announced at lease one week before the test is given.  Teachers will be asked to consider 
rescheduling a test for an individual student if the student has more than three tests on the same day.  All 
academic courses, except Bible, will have an exam at the close of each semester.  Semester exams consti-
tute 20% of the student's grade per course.  

 

Achievement Testing  
CCHS strives to prepare students for the academic rigors of college. In an effort to assess student’s learning 
and instructional effectiveness, CCHS performs the following assessments:  
 
1. The Stanford10 Achievement Test will be administered to all CCHS students in the spring for the 

purpose of identifying each student’s academic progress and the school’s academic effectiveness.  

 

2. The PSAT (Preliminary Scholastic Achievement Test) is administered to students in Grades 10 and 
11 (October).  

 
3. The SAT Students in Grades 11 and 12 are required to take the SAT (Scholastic Achievement Test) 

as scheduled by the College Board. Students in Grade 12, dependent upon a particular college en-
trance requirement, may also be required to take a competency test, such as the ACT. Seniors must 
take the SAT in order to receive their diplomas and be able to attain a minimum composite score of 
900 in both Math and Critical Reading. Individual seniors who have a documented learning disabil-
ity and have gained approval from the College Board for special testing considerations may be 
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granted.  
 

 

Homework Policy 
Generally, homework assignments in regular courses are expected to take 20 to 30 minutes per night per 
course. Students can expect to spend at least 60 minutes extra per night per course for Honors courses and 
one hour for Advanced Placement courses.  

 

Incomplete Work   
A student must complete any assignments that are missed due to excused absences within time frames es-
tablished by the school. For each day of absence due to illness, two days are allowed for the completion of 
assignments. For a planned absence, a student must be prepared to turn in assignments and complete 
any assessments upon return.  Extensions may be granted in extenuating circumstances. Submitting late 
assignments may result in a deduction of points from the assignment grade. Failure to complete assign-
ments will result in a grade of  “0”. Course work that is incomplete at the end of a semester may receive a 
grade of "I" for Incomplete. All pending grades must be converted to a regular grade during the first week 
of the new reporting period or within one week of the closing of school. Grades not converted will auto-
matically be recorded as "F" for Failing. The administration may grant exceptions in extenuating circum-
stances.  
  
Help Class  
Teachers are asked to make themselves available after school to provide tutoring for at least thirty minutes.  
Students should inform the teacher of their intentions to attend Help Class at least 24 hours in advance.  
Additional tutoring may be secured from the student’s teacher for a nominal tutoring fee to be set by 
CCHS.  

 

Summer School Policy 
A student is permitted to attend summer school to repeat no more than two core courses that have been 
failed during the school year.  The grade received upon repeating a failed course will replace the previous 
course grade. If a student has received 3 or more D's on the final report card, the student is allowed to re-
peat the course(s) in summer school. In this instance, the course grade(s) received prior to summer school 
will be averaged with the summer school grade to determine the final course grade. Coastal Christian High 
School does not currently provide summer school.  Any student requiring summer school must have prior 
approval of the CCHS Administrator in order to transfer credit into CCHS. 

  

Field Trip Policy 
Throughout the school year field trips are planned to places of educational interest. Parents must sign a 
blanket permission form on the student application (under the “Statement of Cooperation”).  The respective 
teachers or group leaders may require additional permission forms.  Students are expected to behave in the 
same manner as they would in the classroom. Students are to remain with the group at all times. Teachers 
will supervise all school-related trips (See Chaperone Policy). If space is available, parents are welcome to 
accompany students on field trips but will not have any chaperoning responsibilities. Parents who choose to 
accompany their student on a school trip must pay for their own expenses. There may be a minimal charge 
for field trips to cover expenses. Students and parents must follow school dress code unless notified other-
wise.  

 

Parent Driver Policy 
Parent sponsors may be asked to help provide transportation, and if so, must provide a clear copy of their 
driver’s license and proof of insurance. All parent drivers must be pre-approved by the school insurance 
company before providing transportation. 

 

Progress Reports And Teacher Conferences  
Each parent/guardian is given access to the web-based CCHS grading program called ParentWeb. A par-
ent/guardian should check their child’s grades regularly on the assigned webpage.  Parents/guardian should 
note their child’s progress at the mid-point of each quarter as stated on the school calendar.  At any time a 
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parent/guardian may request a conference with a teacher by email or by contacting the school office.  

 

 

Report Card Policy 
Report cards are issued to students at the end of each quarter. All financial accounts must be current to re-
ceive a report card.  
 

Academic Probation Policy 
A student may be placed on academic probation in order to prevent the possible failure of two or more core 
subjects (math, English, science, history or Bible). The applicable teacher will make every attempt to notify 
the parent of the student’s academic performance.  The Administrator will notify the parents of the possibil-
ity of academic probation, and a conference will be held with the parent and student in regard to academic 
problems. The purpose of the conference is to bring the administration and the parent together in order to 
create a viable, tangible solution for the struggling student.  
 
At the Administrator’s discretion, an academic probation contract will be drafted outlining the following 
areas:  
 

• Guidelines for the academic standards the student is expected to maintain 
• The tutorial plan to help the student recover from failing marks 
• An agreement that the student will fulfill any missing assignments by a  due date set by each teacher 
involved  

• The duration of the probation as set by the Administrator  
•  If the student is still failing after two successive quarters, the parents may be asked to withdraw 
their child due to CCHS’ inability to meet the student’s academic needs.  
 

Suspension From Athletic or Fine Art Participation Policy 
A student participating in athletic or fine art competition, and making less than a “C” average in any course 
at the three, six or nine week grading period of the current quarter, will be suspended from participation 
until the grades have improved at the next three week grade period.  If a student is suspended from athletic 
or fine art participation, they will remain suspended from participation until the next grade check every 
three weeks.  

  

Academic Honors 
Students at Coastal Christian High School are encouraged to strive to do their very best academically and to 
fully utilize their God-given talents and abilities. Students are given the opportunity to not only earn recog-
nition for commendable schoolwork, but also to receive recognition through various regional, state, and 
national competitions. Acknowledgment of academic achievement within the school is made in the follow-
ing ways:   
 

1. “A” or “A/B” Honor Roll   
Students who have A's in all of their courses are placed on the A Honor Roll. Students who make A's 
and B's in all of their courses are placed on the A/B Honor Roll. During the end of the year awards as-
sembly, students who have received A's in all of their courses each quarter receive a recognition cer-
tificate for the A Honor Roll. Likewise, students with A's and B's in all courses for each quarter receive 
a certificate of recognition.  

 

2. Valedictorian and Salutatorian   

A senior with the top cumulative GPA during his/her entire high school career will be honored as Class 
Valedictorian (highest GPA) and Salutatorian (second highest GPA). Cumulative grade point averages 
(GPA) are rounded to the tenth of a point (example 4.26 is rounded up to a 4.3 or a 4.23 is rounded 
down to a 4.2). In the event of a tie, the cumulative GPA will be rounded to a thousandth of a point in 
determining this honor.  Students who are new to the school must have attended CCHS at least one full 
year to be considered for these Honors.  
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Community Service/Ministry Requirement 
Since one of the primary goals of Coastal Christian High School is to prepare students for life, CCHS be-
lieves that each student should be involved in the community and learn to be a responsible citizen. In an 
effort to encourage community involvement, CCHS requires students to do a minimum of 25 hours per year 
of volunteer service as a graduation requirement.  At least 25 hours must be completed and reported to the 
Administrator before the start of the next school year and before graduation.  Summer hours may only 
count for the following year.  Students may select from various types of volunteer activities.  Seniors com-
pleting over one hundred hours of community service will receive a silver honor cord during the Senior 
Awards Ceremony.  

  
Summer Reading Requirement 
CCHS has a summer reading program for grades 9 -12. This common experience for students of each high 
school English class will serve two objectives:  

• To encourage the habit of reading because it is essential to success in high school and in life, and  
• To provide the opportunity for the needed exposure of college-bound students to pertinent authors 

and pieces of literature.  
 

Each English class will discuss one of the assigned books at the beginning of the school year. These books 
are available through the public library, or students may purchase their own.  All students taking Honors or 
AP English, Honors or AP U. S. History, and AP Government and Politics will have required summer read-
ing. 

  

Study Abroad And Home School Options  
Coastal Christian High School will allow seniors to study abroad as long as they meet all graduation re-
quirements including Bible and attend an accredited school. Seniors involved in the Study Abroad Program 
will not be able to participate in the Senior Trip.  To receive recognized credit for Study Abroad courses, 
the student must: 

• Be a registered student at CCHS 
• Have the course schedule approved by the Administrator  
• Pay all applicable CCHS fees (registration, resource, etc.)    

 

Home-School Policy 
Coastal Christian High School desires to assist all families of our community whenever possible.  Home-
school parents may enroll students at CCHS, if space is available, in any of the following classes: band, 
choir, physical education, art, computer and drama. Home-school students will also be allowed to partici-
pate in sports as long as it does not conflict with conference regulations.  Home-school students can also be 
involved in dramatic productions and will be expected to fulfill their obligation to the production.  Home-
school students enrolled in non-academic classes pay only the registration and a per course tuition. They 
will be expected to abide by CCHS’ dress code and discipline policies. Students that have enrolled in any 
non-academic course will be given first-consideration when enrolling as a full-time student during the en-
rollment period. 

 

 

 

 

 

 

 

 

 



 

 - 19 -   

 

 

 

ATTENDANCE POLICY AND PRACTICES 

 

Attendance Policy  
All students are expected to attend school each day school is in session between the hours of 8:30 a.m. and 
3:30 p.m. Regular attendance in class is essential to the success of a student’s school experience.  Students 
can never totally make up or compensate for absences from class.  Any work done to make up what was 
missed during an absence is primarily an effort to bridge a gap in classroom experience.  Except for illness, 
injury, or a death in the family, prior notice of the absence should be given one week in advance. Other-
wise, students must bring a note either from their parent or licensed physician, explaining their absence on 
the first day of their return. Students have 3 days to return a note to the school office, or the absence will be 
counted as unexcused.   
 
State law requires that each student attend a minimum of five and a half hours per day to be considered 
present for the day. Absences in excess of ten (10) per class per semester may result in a loss of credit for 
each affected class. Disciplinary action will follow excessive unexcused tardies and absences (see Loss of 
Credit Due to Absence policy below). A student who is absent more than twenty (20) days in a class in the 
same academic year will be in jeopardy of failing to receive credit for that course due to lack of needed 
contact hours required by state law.   

 

Attendance Requirement For Athletic and Fine Art Participation 
A student must be counted present for the academic day in order to participate in after school activities, 
sports practices or games, fine arts activities, etc.  See Athletic and Fine Art eligibility requirements.  

 

College Visitation Trips   
Coastal Christian High School allows seniors three excused days from school to visit colleges. Juniors are 
allowed two excused days from school to visit colleges if accompanied by a parent. Absences for college 
visitation must be pre-approved.  The school academic calendar will be consulted before approval is 
granted.  The request must be made in writing by the parent or guardian, stating the date of the absence. 
The Administrator must receive the request one week in advance. There are only two types of approved 
college visits: (1) A college or university planned “College Day” for upcoming freshmen, and (2) Parent-
student college visitation(s). 

 

Planned Absences 
Parents are encouraged to plan family trips; youth group retreats, mission’s trips, etc. around the scheduled 
school holidays.  Students who have to miss classes due to family trips, etc. are responsible TO GET PRE-
APPROVAL FROM THE ADMINISTRATOR NO LESS THAN FIVE (5) SCHOOL DAYS IN AD-
VANCE, and to complete any missed assignments upon return.  Parents must notify the Administrator of 
any planned absences at least one week prior to the absence. No more than five successive academic 
days will be excused for planned trips.  If student exceeds the number of planned days and/or fail to get 
administrative pre-approval will NOT be allowed to make up any missed assignments, tests or quizzes and 
will have to take a zero for each missed item with no opportunity to make up.   

 

Prolonged Illness 
If a student suffers from a prolonged illness, which is documented by a licensed physician, the CCHS ad-
ministration will make the final decision as to whether or not that student will pass or fail.   

 

EXCUSED AND UNEXCUSED ABSENCES  
Students returning to school after being absent must report to the school office before going to class to ob-
tain a pass back to class.  A student who returns to school after being absent must have a note from a par-
ent, guardian, physician, etc. stating the reason for the absence.  
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Excused Absences   
•   Illness resulting in fever, stomach, or intestinal problems   

•   Verifiable injury 

•   Death in the family   

•   Medical or dental appointments that cannot possibly be made outside of school hours 

•   Family reasons pre-approved by the administration (one week notice)  

 

Unexcused Absences   
•   Failure to bring a valid excuse note from parent or physician within three days upon return to 

school 

•   Oversleeping 

•   Recreational trips (i.e. hair appointments, shopping excursions, etc.)  

•   Working on a class assignment  

•   Administratively unapproved personal trips   

•   Out-of-school suspension  

• Working a job during school hours  

  

Consequence for Unexcused Absences  
Unexcused absences to any academic class will result in a deduction of three percentage points (out of 
100) per class per day for the respective grading period. Out-of-school suspension will count as an unex-
cused absence.  

 

Make-up Work Due to Excused Absences  
Students will be required to make up all missed work, including homework, tests, and/or quizzes. All work 
missed due to illness must be made up within two times the numbers of days the student was absent.  This 
applies only to excused absences relating to illness, injury, and death in the family. Students absent for 
any other reasons do not have this number of days for makeup.  It is the student’s responsibility to 
schedule a time for makeup work. Failure to make up the assignment within the allotted time results in an 
automatic zero. In general, students with planned absences are expected to have assignments completed 
upon return.  If the homework or tests were assigned prior to the absence, the student is responsible for the 
test or homework upon returning to school.  

 

Make-up Work Due to Extracurricular School Absence (Athletes and Artisans) 
Athletes or Artisans participating in an event during a previously scheduled test or quiz are responsible to 
take the test or quiz the day before or the day following the event.  Projects should be submitted on the due 
date even if the athlete or performer does not meet for that class due to a game or performance that day.  
This policy also applies to other extracurricular school trips such as field trips, college visitation trips, etc.  

 

Absences or Tardies due to Extracurricular School Events  
Students are required to be present and on time to school following any school extracurricular event.  Ex-
cused tardies may be granted at the discretion of the administration. Students who are absent due to an ex-
tracurricular school trip (I.e. College visitation trip, education field trip, etc.) are required to have all as-
signments completed upon return to school, and are prepared to complete any assigned tests, quizzes, or 
other projects. 

 

Loss of Credit Due to Absences  
For students to receive credit in each class, total semester absences may not exceed ten (10) per class per 
semester or may not exceed twenty (20) per class per year.  Whether the absences are excused or unexcused 
does not change the credit ruling.  Exceptions may be granted in unusual circumstances after parental con-
sultation with the Administrator.  
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TARDINESS  
Students are expected to be on time for their classes. Students will be considered “tardy” if they arrive in 
class after the bell.  A note for tardiness to class (i.e. teacher or office pass) or tardiness to school (i.e. doc-
tor’s appointment or parent note) should be brought the day of the tardy.  If a student does not bring a note 
within the day of the tardy, it will be unexcused.   

 
Examples of excused tardies:  

•    Non-habitual student or parent automobile delays in route to school 

•    Detainment by administration, office personnel or another teacher (a pass will be given before re-
turning to class) 

•    Temporary, verifiable illness (a pass will be given by the school office before returning to class)   
 
Examples of unexcused tardies:   

•   Oversleeping   
•   Arriving late for any reason not in keeping with reasonable prudence  

•   Any tardiness in getting to class during the school day without a valid pass   

•   Not bringing a note within three days of a tardy to school or not bringing an excuse note the same 
day for an in-school tardy to class 

• Arriving late due to working a job during the school day 
 
Penalty for unexcused tardies: 

• 3 unexcused tardies to the same class during the same semester will result in an after school deten-
tion 

• 6 unexcused tardies to the same class during the same semester will result in a Saturday detention 
(which includes a fine) 

• 9 unexcused tardies to the same class during the same semester will result in a one day suspension 
(which includes a 3-point grade reduction for each class in the current quarter) 

• Additional unexcused tardies may result in an administrative request to withdraw from CCHS. 

 

OTHER ATTENDANCE POLICIES AND PRACTICES 

 

Early Morning Arrival  
School facilities will be open for student arrival by 7:45 AM.  Students are to gather in the gym or student 
center before the first bell (8:25 AM).   

 

Late Arrival Policy   
All parents and students at CCHS are to assume the responsibility of being punctual.  Students are encour-
aged to be in their classrooms five minutes prior to the start of school in order to get organized for the up-
coming day.  All students who are late to school are to report to the school office before going to class.   

  

Student Transportation/Designated Driver Policy   
Transportation to and from Coastal Christian High School is solely the parent/guardian’s responsibility. 
During registration, the parent/guardian must specify who will be allowed to provide transportation for 
their child to and from school. Should transportation arrangement need to be altered, the parent/guardian 
will need to notify the school office of any changes in designated drivers.  Parents/guardians must also 
specify if their child will be allowed to provide transportation to other students.  

 

Leaving Campus During The School Day  
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Generally, no student is allowed to leave the school campus, at will, during the day.  Leaving campus with-
out parental or administrative permission will result in a serious disciplinary action. Students may only 
leave the campus during the school day with parental permission, either by phone, writing, or in person.  
Students too young to drive will not be released to anyone other than the student’s designated driver.  Stu-
dents who leave campus during the day must come to the school office to sign out. If they return the same 
day, they should sign in at the school office before returning to class. Students may be signed out under the 
following conditions:  
 

• If the reason for leaving the campus is covered in the Student Handbook list of defined excused 
absences or 

• If the reason is illness, the student must exhibit one of the following conditions: 
 

• Running a fever as determined by the office staff  
• Visibly ill, as determined by the best judgment of the office staff 
• In the case of illness, the school office will establish phone contact with a parent or legal 
guardian, and verify permission for the student to leave campus.  In the event the student 
does not drive, the student must wait in the area designated by the school for a parent or le-
gal guardian to arrive.   

 
When leaving campus during the day the following must be observed: 
 

1. Note Required: Students who need to leave early should bring a note stating the reason for leaving 
and the time of dismissal and approximate time of return.  If a student has a doctor’s appointment, 
the note should also include the time of the appointment and the location.  A parent or guardian 
must sign the note. 

 

2. Sickness: A student who becomes sick during the school day will be sent to the school office and 
parents or an emergency contact will be notified by telephone.  Parents will be asked to take their 
child home or grant permission for their student to drive home.   

 
3. Lunch With A parent: Parents may take their children off campus during the allotted time for 

lunch.  However, a student may not go to lunch with another parent unless that student’s parent has 
granted permission.  Youth pastors or ministry related individuals might take a student (not groups) 
to lunch during the allotted lunchtime with parental approval.  They may also have lunch with stu-
dents on campus with prior notice.  Approval should be made 24 hours in advance with the Admin-
istrator.  All students leaving during the school day must be signed out at the school office. 

 

4. Off-Campus Lunch Privilege: Seniors (12th grade) are granted off-campus lunch privilege during 
designated lunch periods. This is a privilege that is mutually granted by both parent/guardian and 
the school administration.  This privilege may be revoked by either parent/guardian or the school 
administration. In order to maintain this privilege, the school administration requires that the senior 
has a passing grade in all subjects, avoids serious school attendance issues, and avoids traffic law 
infractions. Any senior leaving campus during lunch, whose off-campus privilege has been re-
voked, will result in serious disciplinary action.  

  

CELL PHONE AND PORTABLE MUSIC DEVICE POLICY 

 

Cell phone usage 
A landline phone is available for students to use with permission from the office staff. Calls to students 
during school hours are to be limited to emergency messages. Teachers must not issue a phone pass unless 
it is an emergency.  
Students are not allowed to use or have a cell phone on their person during the regular school day (i.e. class 
time, class change, break, etc.).  Students are to keep their cell phone in their locker or vehicles.  If a stu-
dent is caught using a cell phone during class or has a cell phone ring in class, or a cell phone is found on 
their person the phone will be collected by the teacher, turned in to the Administrator, and the student will 
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be given a disciplinary action.   The cell phone will require the respective parent/guardian to collect the 
phone at the end of the school day. Repeated infractions will result in disciplinary actions deemed neces-
sary by the Administrator.   Parents are asked to refrain from contacting their child via cell phones. 
 

Portable Music Device Usage (MP3, iPod, etc.)  
Students are not allowed to use portable music devices (I.e. MP3 player, iPod, etc.) during the school day 
(8:30 AM to 4:00 PM) and are strongly encouraged to not bring any portable music device to the campus. 
These items are unnecessary distractions to the educational program at CCHS. Students who have on their 
person or use a portable music device during the school day will have the device removed, retained by the 
Administrator for 24 hours. Infractions will result in appropriate disciplinary action.  

 

COMPUTER USE AND INTERNET ACCESS POLICY 

 

General Application 
All provisions of the Computer Use and Internet Access Policy apply to the use of any CCHS school com-
puter facilities, equipment and software by school employees, students, members of the community or oth-
ers. The CCHS computer facilities, equipment and software should be used for authorized educational pur-
poses only. 
 

Internet Access 
CCHS provides student and staff access to computers and the Internet because electronic information can 
contribute valuable resources for learning and communicating with others. Because Internet information is 
uncensored, CCHS cannot make any guarantees regarding the benefit, reliability or acceptability of all 
Internet material.  However, the educational advantage of having vast amounts of applicable research in-
formation instantly available for learning purposes makes Internet accessibility a required component of 
modern educational systems. 

 

Individual Responsibility 
Access to computers and the Internet is a privilege granted by CCHS.  The privilege may be suspended if it 
is abused in any way.  All computer and internet users are expected to use the machines, facilities and 
internet access in a responsible manner for educational purposes only. 

 

Copyright Notice 
It is generally illegal to copy any software that has a copyright.  Exceptions may be noted in the Copyright 
Notice that accompanies some programs.  The use of illegally copied software is considered a criminal of-
fense and is subject to criminal prosecution. Users of CCHS equipment and programs will comply with all 
legal rules and restrictions. 
 

Computer Use 
General school rules and policies apply to all computer use and activities. Computer users must never: 
• Use CCHS computer resources for any purpose other than authorized educational work. 
• Seek to discover or use another person's password or account, or authorize anyone but a faculty or staff 
member to use your name or files at any location and for any reason. The user is responsible for all of 
his own computer accounts. 

• Download or install programs, or alter any computer configurations without permission from a faculty 
member. 

• Intentionally write, produce, generate, copy, propagate or attempt to introduce any computer code 
designed to replicate, damage or otherwise hinder the performance of any computer's memory, file 
system or software. 

• Have direct access to DOS or Novell administrative options on the Network. 
• Tamper with terminals, microcomputers, printers or other associated equipment except as directed by 
the instructor. 

• Copy, change or transfer any software or files provided by CCHS teachers, staff or students without 
permission from the supervising teacher. 

• Violate copyright or general laws in any form, use unauthorized copies of programs or make illegal 
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copies of any legally protected materials. 
• Intentionally damage or misuse any computer related equipment, program, system or work generated by 
another person. 

 

Internet Use 
General school rules and policies apply to all internet use and activities. Internet users must never: 
• Use the internet for any illegal, commercial, immoral, offensive or threatening purpose. This includes 
all written and visual material.           

• Reveal personal address or phone numbers (students only). 
• Access any website containing sensitive material without written permission and appropriate 
notification arrangements made by the supervising instructor. 

• Access your’s or anyone's personal e-mail, folders, files, or general programs, games, chat lines 
without teacher permission. 

• Use inappropriate language.  
• Access any website that involves pornography, gratuitous violence, obscenity or anarchist behavior. 
• Use any information from internet research without giving proper credit to the source. 

 

 

 

HEALTH AND SAFETY POLICIES AND PRACTICES 

 

Campus Safety Plan 
Coastal Christian High School has adopted a Campus Safety Plan. The goal of the plan is to provide a safe 
learning atmosphere. The Administration asks that each parent, student, and visitor be mindful of the plan 
in order to maintain campus safety. The following practices have been established to maintain a safe cam-
pus: 

• All faculty and staff will be identified with current picture ID badges at all times. 
• All approved vendor are to register with the school office and wear a “vendor” badge while on cam-
pus. 

• All visitors are required to sign in at the school office and wear a “visitor” badge while on campus. 
Visitors must be pre-approved by the administration in order to visit during student lunches or visit 
in classrooms. Pre-approval must be obtained 24-hours in advance before the visitor comes on cam-
pus. Visitors that do not obtain approval will be asked to leave the campus.  

• Unauthorized or suspicions persons will be reported to the Administrator who will follow the Crisis 
Management Plan.  

 

 Crisis Management Plan 
CCHS has adopted a Crisis Management Plan similar to the New Hanover County School‘s crisis manage-
ment plan. This plan is a part of the CCHS Staff Handbook and will be reviewed annually. The administra-
tion will follow the designated lock-down procedure in the event of campus security risk in which local law 
enforcement will be notified. The school’s Crisis Management Plan also includes emergency procedures in 
the case of fire or serious inclement weather conditions. Parents/guardians will be notified once conditions 
are deemed “safe” by local authorities.  
 

Child Abuse And Neglect Policy 
All employees of Coastal Christian High School shall report or cause to be reported any case of suspected 
abuse or neglect of any student under the age of 18 years of age by his/her parent/other person responsible 
for his/her care to the New Hanover Department of Social Services.  Any school employee who knows or 
suspects that a child’s health or welfare has been, appears to have been, or may be harmed as a result of 
child abuse or neglect shall report or cause a report to be made.  Any reporting a suspected situation shall 
be resolved in favor of the child and the report shall be made immediately.  A school employee is immune 
from any civil and/or criminal liability when reporting in good faith suspected child abuse or neglect.  Each 
employee who suspects child abuse or neglect should notify his/her administrator immediately; however, 
this does not relieve the employee of the responsibility for directly reporting to the New Hanover County 
Department of Social Services.  The identity of the individual making the report of suspected child abuse or 
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neglect is confidential and may only be examined by court order except that the child or his/her attorney 
has the right to examine the report.  All CCHS employees will attend an in-service training on child abuse 
and neglect.  The school will offer at least one update per year on child abuse and neglect.   
 (For more information you may Google NCGS 7A-516 through 7A-552, Screening of Abuse and Neglect 
Complaints. NCGS 115C-400, School Personnel to Report Child Abuse) 

 

Dispensing Medication   
All medication (prescription or over-the-counter) will only be administered by approved school office per-
sonnel.  The parent must furnish the medication and provide a note indicating the date, dosage, and time to 
be administered.  Medications must be in a bottle no taller than 3 inches or in a labeled zip-lock bag with 
instructions.  The school office DOES NOT dispense medication that had not been provided by the par-
ent/guardian--there are no exceptions. Students must take the medication in the presence of the approved 
school office personnel. A record that indicates the date, time, and dosage that was administered, will be 
kept in the school office for each student requiring medication. 
Students are not allowed to dispense any form of medication (prescription or over-the-counter) to any other 
student for any reason.  Failure to comply will result in a serious disciplinary action. 

 

Fire Safety And Tornado Drills  
Students are informed about fire safety and tornado procedures at the beginning of the school year.  Fire 
safety drills will be conducted monthly and tornado drills during hurricane season. Teachers are trained 
annually on evacuation procedures in the event of a fire or tornado emergency. Students are trained and 
drilled on fire and tornado safety procedures on a periodic basis.  

 

Hall Passes/Student Movement  
During class time, should a legitimate need arise, a student must obtain a hall pass from their respective 
teacher. This hall pass acts as a teacher’s permission to be out of class.  A student cannot leave their desig-
nated class without permission of their respective teacher and failure to follow this procedure will result in 
disciplinary action.  Students are discouraged from abusing the hall pass permissions.  

 

Illegal Drugs, Alcohol, And Weapons 
Coastal Christian High School has adopted a zero tolerance policy regarding illegal drugs, alcohol, and 
weapons.  CCHS reserves the right to invite the New Hanover County Narcotics Team, or an appropriate 
narcotics search group, to visit at any time during the school year to search for drugs.  Students found vio-
lating this policy will be subject to the disciplinary actions of the school that may include immediate expul-
sion. 

 

Illness Prevention    
In consideration of the health and well-being of all students and staff, parents are asked to keep any student 
with a fever or contagious illness at home.  When students return to school, they need a signed and dated 
note from the parent stating the reason for the absence and the number of days the student was absent.  It is 
school policy that a student must be free of the following: 
 
1. Fever, vomiting, diarrhea (24 hours free)  
2. Flu symptoms      
3. Signs of infection (colored nasal discharge, pinkeye/conjunctivitis)  
4. Persistent cough  
5. Strep throat (24 hours on medication)   
6. Lice (until treated) 
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Locker Guidelines    
Students will be assigned a locker.  These lockers are for the personal use of students and must be kept 
locked at all times. Lockers may not be decorated outside and may only have non-glue stickers or magnetic 
pictures frames, etc. on the inside.  Students are expected to take care of their lockers. No open containers 
of food or drinks are allowed to be stored in the lockers. All book bags are to be placed in the locker before 
the first period and left there until the close of the school day.  Students should not store any books or per-
sonal items outside their lockers.  Students who fail to maintain their locker space may be fined up to $5 
per occurrence.  Students are responsible to clean out their own locker at the end of the year—failure to 
clean out locker will result in a $20 clean-out fine to be charged to the parent/guardian.   

 
The administration retains the right of access to all lockers at any time for any reason (see Search and Sei-

zure under Discipline).  Periodic locker inspection may be held at any time. 

 

Lock Down Policy 
In the event of a school Lock Down parents or any non-law enforcement personnel will not be allowed to 
access the school building. All students and staff will be directed to be in their designated areas during a 
lock down, and will remain until an “all clear” has been given by the Administrator or designated law en-
forcement personnel.  
 

Medical Emergencies    
 If a child becomes ill at school, parents will be notified immediately.  Emergency information is required 
on the student application.  If there is a change in contact information or emergency information, the parent 
is responsible for notifying the school office in writing. Please make sure the emergency contact has written 
permission to authorize medical treatment when parents are not present.  

 

Off Campus Lunch  
Students in the 12th grade may leave campus for lunch with written permission from parents.  Permission 
forms must be on file at the beginning of the school year in order for students to have this privilege.  CCHS 
students are encouraged to be good representatives of all concerned while off campus.  Students must drive 
responsibly, and be on time to class following off-campus lunch in order to maintain this privilege.   

 

Search And Seizure Policy 
CCHS reserves the right to search students’ automobiles, lockers, book bags, purses, and clothing for ille-
gal drugs, alcohol or weapons brought onto the school premises.  Any alcohol, illegal drugs, drug para-
phernalia, or weapons found in lockers, cars, etc. under the student’s control will constitute possession. 
Parents will be contacted immediately and severe disciplinary action will follow.  Students having posses-
sion of illegal drugs or weapons may be turned over to local authorities.  Severity of the situation may dic-
tate immediate expulsion from CCHS.   
 

Student Insurance  
Parents are required to purchase additional insurance if their child participates in any of the school’s sports 
programs.  If the parent/guardian elects to use their primary insurance then they must provide proof of in-
surance in their child’s personal file. CCHS waives any liability for any student who is injured while par-
ticipating in its organized sports program. 
 

Chaperone Policy 
CCHS does not use parent chaperones for any school-related trips or events due to liability restrictions. 
Only approved staff and coaches who have passed a thorough background check will be allowed to accom-
pany students on school-related trips and events. School staff and coaches are not allowed to share a room 
with a student during a school-related trip, nor are allowed to be a room alone with a student during said 
trips.  
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LIFESTYLE EXPECTATIONS FOR STUDENTS 

 

Student Honor Code 
“A good name is to be chosen rather than great riches, Loving favor rather than silver and gold.” 

-Proverbs 22:1 
Coastal Christian High School seeks to have its students be men and women of honor--to walk in integrity 
in everything.  Therefore CCHS has adopted the following Centurion Honor Code: 
 

“ Strength and Honor” 
 
All staff and students, as members of the CCHS community, are asked to make the following commitment:  
 

“ I pledge to commit to live with strength and honor for the glory of God in the following areas: 

 

• I will take responsibility for my personal walk with the Lord Jesus Christ and encourage others in 
their journey with Him.   

• I will be respectful during times of prayer and worship so others will not be distracted from the 
“Main Attraction” (our Lord Jesus Christ).  

• I will not share or receive information during or after any quiz, test or exam.  

• I will not allow others to complete assignments for me.  

• I will not plagiarize the work of another. 

• I will be true in my support of my Administrator, teachers, coaches, and fellow students.   

• I will defend the cause and vision for which CCHS was created.  

• I will protect the reputation of Christ, His Church, and the CCHS community. 

• I will walk in a spirit of unity among my school and immediate family members (Psalm 133:1).” 

 

Student Conduct 
Coastal Christian High School encourages both staff and students to conduct themselves in a manner of 
mutual respect and desire for mutual success.  It is within this kind of atmosphere that students are to 
conduct themselves in the following manner: 
 

• Address all staff and administration with terms of respect (i.e. by title and last name—“Mr. Jones or 
Miss Smith” and “Ma’am” and “Sir”). 

• Do not interrupt teachers while they are talking or instructing. 

• Never assume permission. Always ask the appropriate staff member for permission first (I.e. leave a 
classroom, get out of seat, etc.). 

• Do not interrupt fellow students while they are talking or presenting. 

• Behave respectfully by not being disruptive in the classroom.  Remember that the purpose in the 
classroom is to learn and not disrupt others from doing the same.  No parent has paid tuition in order 
for a classmate to entertain their child.  If a student disrupts a class, it negatively affects the teacher, 
fellow students, and parents.     

 
Unacceptable Student Behavior  
CCHS maintains the right to remove any student from its enrollment if the administration feels that the 
student demonstrates a lack of harmony with the CCHS community. To accomplish the stated disciplinary 
goals, certain behavior by students cannot be tolerated and will result in disciplinary action by the admini-
stration and /or the teacher.  Examples of unacceptable behavior are:    
  

• Using physical force or verbal intimidation  

• Leaving school property without permission  

• Defacing any property of the school or another student (damage caused by the student will be paid 
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for by the student)  
 
• Bringing to school any article that distracts another (i.e. cell phones, pager, etc.)  

• Disrespecting fellow students, teachers, or staff, in attitude, words or actions  

• Using profanity or vulgarity  

• Lying, cheating, or stealing  

• Showing inappropriate public displays of affection toward members of the opposite sex, such as 
kissing, hand holding, embracing, etc.  
 
• Giving the impression of having involvement in immoral activities or activities that are contrary to 
the philosophy of Coastal Christian High School (1 Thessalonians 4:3-8). 

 
• Displaying obscene body language  

• Demonstrating impairment due to illegal drug use or drinking alcohol   

• Possessing any kind of weapon, fireworks, drugs, drug paraphernalia, cigarettes, alcohol, or pornog-
raphy on a student’s person, locker, or car   
 
• Showing blatant disrespect resulting in having to be asked to leave the classroom or a school activ-
ity 

 

Student Discipline Policy and Practice 
“Do not be misled. Bad company corrupts good character.”      I Corinthians 15:33 
 “...  Discipline yourself for the purpose of godliness...” I Timothy 4:7 
“No discipline seems pleasant at the time, but painful. Later on, however, it produces a harvest of right-

eousness and peace for those who have been trained by it.”  Hebrews 12:11 

 
Philosophy and Goals of Discipline 

The Bible clearly indicates that parents are responsible for the discipline (that is, training or instruction) of 
their children. Coastal Christian High School exists to assist parents in their God-given responsibilities. In 
formulating a philosophy of school discipline, Coastal Christian High School has attempted to align itself, 
as closely as possible, with biblical principles directed to parents to provide the utmost consistency for the 
child between training at home and training received at school.  In that same spirit, the school likewise as-
sumes parents will direct and discipline their children accordingly.  If parents have chosen to follow a dif-
ferent course in directing and disciplining their children, then parents and students should realize that 
CCHS might not be the right choice for their educational needs. The basic disciplinary goals are summed 
up accordingly:  
 
1.  Live by the Great Commandment “Teacher, which is the greatest commandment in the Law?” Jesus 

said to him, “‘you must love the Lord your God with all your heart, with all your soul, and with all your 

mind.’ This is the greatest and most important commandment. The second is like it ‘You must love your 

neighbor as yourself.’ All the Law and the Prophets depend on these two commandments.” 
Matthew 22:36-40 
 
2. Respect authority-_ “Obey those who rule over you, and be submissive, for they watch out for your 
souls, as those who must give account. Let them do so with joy and not with grief, for that would be unprof-

itable for you.”    Hebrews 13:17 
 
3. Use time wisely- "Teach us to number our days aright, that we may gain a heart of wisdom."           
Psalm 90:12  
 
4. Respect others -- "Do not let any unwholesome talk come out of your mouths, but only what is helpful 
for building others up according to their needs, that it may benefit those who listen. Be kind and compas-

sionate to one another, forgiving each other, just as in Christ God forgave you."  Ephesians 4:29, 32  
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Methods Of Discipline  

Student infractions will be dealt with initially through warnings unless the situation merits automatic disci-
plinary action.  After a warning has been given, a Discipline Referral Form will be issued. The infraction 
will be marked or stated on the form as well as the consequence.  Both student and parent must sign a Dis-
cipline Referral Form, and failure to comply may result in greater disciplinary consequences.  There are six 
levels of disciplinary action depending upon the infraction: 
 

1.   Fine ($5 to $10) – Fines are generally used for gum or parking violations. A $20 fine may be im-
posed if a student does not clean out their assigned locker when requested by staff.  

 
2.   Loss of privilege—This only affects students that have off-campus privileges.  Students can have 

the off-campus privileges suspended temporarily or permanently depending upon the degree of the 
infraction.   

 
3.   After-school detention—This 50 minute detention is held after school on assigned days in a des-

ignated room.  Failure to appear will result in a double detention.  Failure to return the Discipline 
Referral Form with both parent and student signature will result in a second detention. Students 
are allowed two after-school detentions per semester without further disciplinary action. The third 
after-school detention will result in an automatic Saturday Detention. 

 
4.   Saturday detention—This is a 4-hour detention (8:00 AM to 12:00 noon) monitored by an as-

signed teacher and requires a $40 fine to be paid to the assigned teacher by the student.  Failure to 
attend or pay the fine will result in a double detention and fine.   

 
5.   Suspension—This is a one to three days’ out-of-school suspension.  A student under school sus-

pension will not be allowed to be on the campus while serving the suspension and will not be al-
lowed to participate in any after-school athletic or fine arts events.  This suspension will also in-
clude an automatic three-point per day grade reduction in all classes during the affected quarter.  A 
student that serves a suspension will be placed under disciplinary probation for the remainder of 
the semester or entire school year.   

 

6.   Expulsion—It is not the desire of CCHS to see any student removed from the school community; 
however, not all students have a genuine desire or will to be a positive part of our school family.   

 
If the administration deems that a student’s continued attendance is no longer a benefit to the greater stu-
dent population, the parents will be informed of the decision to have their child withdrawn from CCHS.  
Efforts will be made on behalf of the staff and administration to prevent this from happening, but Coastal 
Christian High School recognizes that the choice also lies with the erring student as well.   

 
Continued Enrollment Policy 
Coastal Christian High School reserves the right to deny continued enrollment to any student whose actions 
demonstrate that it is not in the best interest for all concerned and who is deemed “at risk.”  The Adminis-
trator will assess a student who has demonstrated habitual disciplinary action, poor academic performance, 
or reported lack of interest in being at CCHS. After this initial assessment, a conference with the parents 
will be scheduled. As a result of that conference, the Administrator may determine this it is acceptable to 
allow this student to re-enroll in the fall under a probationary contract.   

 
Disciplinary Probation Policy, Purpose, and Criteria 

Disciplinary Probation is enacted in order to prevent the possible dismissal of a student due to behavioral 
issues that are beyond the scope of our school. This action seeks to create a viable, tangible incentive for 
the student and parents to seek out behavioral and spiritual reform.  Students receiving a suspension will 
automatically be placed on disciplinary probation.  
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(Disciplinary Probation Policy, Purpose, and Criteria Continued) 

 
This program should be initiated at the discretion of the Administrator.  The process is administratively 
subjective.  Some criteria to direct the administration in making this decision are:  
  
• If the student has manifested a physical threat to other students or faculty 
• If the student has become a negative influence on his or her peers to the extent of drawing those peers 
into similar actions (i.e. smoking, disrespect, impacting the learning environment negatively, inappro-
priate behavior, etc.)  

• If the student has been a habitual offender of the disciplinary policy of the school  
• If the student has accumulated 6 discipline referral forms (Pink Slips) in a semester 

• If the student has received an automatic suspension for serious behavioral offenses; uses or possess 
tobacco, alcohol, drugs or weapon(s); engages in sexual and or physical harassment; or commits an of-
fense deemed as grounds for suspension  

  
Disciplinary Probation Program  
If the Administration determines that it is beneficial to place a student under a disciplinary probation, a 
conference with the parent(s) and student will be called, and a Disciplinary Probation Contract will be 
drafted for the student outlining:  
 

 a. The behavioral guidelines that the student is expected to maintain  
 b. The duration of the probation  
 c. The consequences of fulfilling the probation or failing to fulfill the probation  

 
Grounds For Dismissal  
Coastal Christian High School reserves the right of suspension or dismissal at any time during the school 
year.  Any pupil who persistently neglects work, who fails to meet academic or other standards or qualifica-
tions, who exercises poor citizenship, who fails to cooperate, or whose parents fail to cooperate, may be 
asked to withdraw from the school.  
Appeal of a dismissal may be made in writing to the Administrator within three days of the dismissal.  A 
student may not attend classes during request for an appeal.  A student who has lost the privilege to attend 
CCHS may not be permitted to attend school-related events. Dismissals may occur when any one of the 
following take place:  
 

1.  Possession or use of drugs of any kind, or the misuse of any prescribed drugs of any kind, on or 
off school property 

 2.  Selling or supplying prescribed or illegal drugs 
3.  Possession, consumption, supplying or selling of alcohol on school property or at school-
sponsored events  

 4.  Repeated violations of discipline that have resulted in suspensions 
 5.  Failure of parents to cooperate with CCHS in discipline of their children 
 6.  Assault or battery of a teacher or student 

7.  Sexual/physical misconduct and/or contact of a sexual nature, verbal abuse of a sexual nature, 
sexual innuendoes and gestures, or other serious sexual misconduct   
8. Moral misconduct, the causing of pregnancy, computer/internet use for immoral purposes, or 
other serious moral misconduct   

 9.  Habitual lying  
 10.  Stealing  

11.  Possession or use of a knife in a threatening or dangerous manner, which is perceived to be ca-
pable of inflicting physical harm 
12.  Possession, transfer, sale, or discharge of any gun (including a starter gun or pellet gun), fire-
arm, or any other explosive device of any type, whether loaded or unloaded, on school property or 



 

 - 31 -   

any school-related activity 
 
 

 

Post-Dismissal Restoration Policy 
Coastal Christian High School reserves the right to deny readmission to any student whose actions demon-
strate that it is in the school’s best interest to not allow readmission.  If a student has been dismissed due to 
disciplinary reasons, the parent(s) may request for readmission in writing to the Administrator.  Restoration 
at a Christian school is always a difficult matter. Students who have been expelled from CCHS or other 
schools must present evidence of genuine repentance and carry out a school-designed restoration program.  
If a student, under these conditions, desires reinstatement, the student must become involved in an eighteen 
to thirty-six week accountability program involving their local church and/or youth pastor.  This account-
ability program may involve professional counseling at the parent’s expense. During the restoration period, 
academics must continue at another school or home school.  Upon completion of the prescribed restoration 
program, written recommendation by the student's pastor, youth pastor, and designated professional coun-
selor will be considered by the Administrator and CCHS Board to determine the student's reinstatement. 
Students who are reinstated will be automatically placed on disciplinary probation for one academic year.   

 

Post-Disciplinary Re-Admission Policy 
Any student dismissed from Coastal Christian High School, or allowed to withdraw, will not be allowed to 
apply for readmission for a minimum of eighteen weeks to a maximum of thirty-six weeks.  Requests for 
re-admission should be made in writing to the Administrator.  A post-disciplinary re-admission meeting 
with the CCHS Board will be scheduled. The CCHS Board reserves the right to make the final determina-
tion regarding re-admission. Coastal Christian High School reserves the right to deny re-admission.  

 

Student Dress Code Policy 
Coastal Christian High School wants every student to have a positive learning experience. Often clothing 
can either influence attitudes or reflect attitudes.  CCHS desires to create a culture that is conducive to 
learning.  Each of our students is encouraged to “dress for the business of learning.”  There are three under-
lying goals of the dress code:  
 

• To promote modesty 
• To encourage neatness and order 
• To promote a culture of learning and growth  

 
It is recognized that God uniquely created each student. CCHS does not want to diminish individuality but 
emphasizes that students’ personalities are not limited or defined by what they wear.  To promote a culture 
of learning and growth, the CCHS Board has established the following dress code: 

 

Boys’ Dress Code 

• Boys must wear docker-style pants in solid color black, blue, khaki, or grey.  
• Pants may be pleated or flat front.  No other style of pants is acceptable (i.e. camouflage, cords, cargos, 
jeans, overalls, wind suits, etc.). 

• Male students must wear a belt to keep pants from sagging. Underwear must never be exposed. 
• Boys may also wear approved docker-style walking shorts in the same colors as pants.  
• Acceptable shirts should be polo in style and only in solid colors.   
• Polo shirts do not have to be tucked in. 
• Short or long-sleeved dress shirts will also be permitted in solid colors only. 
• Solid-color dress shirts must be tucked in during the school day. 

• Male students may also wear solid color sweaters, sweatshirts or hooded sweatshirts OVER their 
polo or button-down shirt.   
 

Girls’ Dress Code 

• Girls must wear docker-style pants in solid color blue, black, khaki, or grey.  
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• Pants may be pleated or flat front.  No other style of pants is acceptable (i.e. camouflage, cords, cargos, 
jeans, hip huggers, overalls, wind suits, etc.). 

• Girls may wear approved docker-style walking shorts, skorts or Capri styles in approved solid colors 
only.  Hems of shorts and skorts are to be no more than 4” from the knee.   

• Girls are not allowed to have more than two (2) buttons unbuttoned regardless if they wear camisoles 
underneath.   

• Solid color dress blouses with short or long-sleeves will also be permitted. Girls must insure that shirt 
material is not see-through—solid color camisoles are recommended.  No more than two buttons can be 
undone.   

• Female students may also wear solid color sweaters, sweatshirts or hooded sweatshirts OVER an ap-
proved polo or blouse. 

• Girls are not required to tuck in shirts but must ensure that shirts are at least 3” below the waist in order 
to prevent unnecessary exposure of the back or midriff while sitting or standing.   

• Girls may wear skirts that are modest in length and fit.  A skirt’s hem cannot be shorter than 2” 
above the knee while standing.  Slits cannot rise higher than 4” above the knee while standing.  Girls 
should sit modestly while wearing a skirt. 

 

Unacceptable Dress (All) 

The following are unacceptable for school in all circumstances: 

• Tank, midriff, halter, low-cut or cropped tops 

• See-through or form-fitting clothing 

• Strapless dresses, strapless tops, spaghetti strap tops or dresses 

• Mini-skirts or dresses that are too short (more than 2” above the knee) 

• Baggy or tight fitting pants, shorts, skorts, or skirts 

• Sweat suits, wind suits, scrubs, pajama or overalls.   

• Hats, caps, or head kerchiefs (except for designated days) 

• Distracting hair colors 

• Body piercing jewelry (other than earrings for girls), visible tattoos, or any other body carvings 

• Ripped or jeans with holes 

• Lycra or spandex type material 

• Shirts, pants, shorts, skorts, capris, skirts that are not solid in color 

 
CCHS Dress Uniform (All) 

At designated times, when leaving the school campus the students will be required to wear a “dress uni-
form”.  The dress uniform will consist of the following: 
 

• A red, white or black collared polo shirt with CCHS logo. 

• Black or Khaki  “classic” style khaki pants (pleated or flat front) with a Black belt 

• Black socks and Black shoes 
 

Dress Code Compliance 

All students will adhere to the school dress code unless otherwise specified by the administration. Students’ 
attire will be checked regularly to ensure that everyone student is in compliance with the dress code.  In the 
event that a student’s attire fails to meet the dress code, parents will be contacted and will be expected to 
bring a change of clothes to the school office or the student must go home to change.  Repeated infractions 
may result in a disciplinary action.  Students who require disciplinary action over dress code will be re-
quired to wear the “dress uniform” for a designated period of time.    

 

Clothing Sources 
All styles and clothing items are available through Lands End and JC Penny.  However, families are per-
mitted to use a vendor of their choice as long as clothing falls within the parameters of CCHS’ dress code. 
 

Garment Sizing And Appearance (All) 
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Sizing of garments needs to be within reason for a child’s frame.  “Growing room” is understandable, but 
oversized shirts, sweatshirts or pants are not permissible.  Clothing needs to be kept clean and in good re-
pair. 

 

Footwear (All) 

Dress, casual, or tennis shoes with socks are all acceptable footwear.  Sandals are permitted including flip-
flops or athletic slides.  If girls choose to wear pantyhose, they may not be patterned in any way. 

 

Hair (All) 

Students should keep their hair neat, clean, and well groomed with no distracting hair colors or styles.  No 
type of hat or head covering is acceptable in the classroom or school buildings for boys or girls. Any facial 
hair on male students must also be kept neat, clean, and well groomed.  Male students should not allow 
their hair length to cover their eyes.  Male students are not allowed to wear “pony tails” or “dreadlocks”. 
 

Dress Privilege Day 

The only exceptions to this uniform policy will be on “Dress Privilege Day” which will be scheduled regu-
larly, if the privilege is not abused.  On Dress Privilege Day, students may wear appropriate clothing of 
their choice. On designated days, students will be allowed to have casual dress day.  If a casual dress day is 
designated, students will be given the freedom to choose the clothes they wear as long as the clothes fall 
within the following: 

• If jeans are worn, they may not be ragged, baggy, or tight fitting.  NO hip huggers will be allowed. 
No sweatpants, wind suit pants, pajama bottoms, scrubs, or overalls are allowed. 

• If shorts are worn, NO short shorts, gym shorts, side-split shorts, or soccer shorts will be permit-
ted.  

• Dress or casual shirts including t-shirts may be worn.  All shirts must be in good condition. T-
shirts cannot have anything inappropriate on them, or inscribed with any word, artwork, or feature 
“groups” whose work is contrary to the philosophy of CCHS. 

 

Student Relationships 
The goal of Coastal Christian High School is to develop students into mature, fully devoted followers of 
Jesus Christ.  An important facet of their maturity is in the area of sexual purity.   While enrolled at CCHS, 
all students are expected to refrain from sexual promiscuity, including immoral activities with the opposite 
sex or same sex.  Any student found to be engaged in such activities will be placed under probation with 
the goal of biblical restoration. A genuine relationship with Jesus Christ will have a transforming effect on 
all other relationship, including relationships with the opposite sex. The concept of “dating” is not specifi-
cally discussed in Scripture, yet there are biblical principles that relate to morality in relationships (See 1 
Corinthians 6:12-20; 2 Corinthians 6:14-18; Ephesians 5:3-7; Hebrews 13:4). Students who are allowed to 
participate in “dating” relationships are not allowed to publicly display affections (I.e. kissing, frontal hug-
ging, hand holding, etc.) while on school grounds or at any school-sponsored function. Failure to keep 
physical relationships with the opposite sex “above board” and affection-free at school or during school-
sponsored events will result in disciplinary action. The following behaviors are discouraged at CCHS:  
 

• Showing inappropriate public displays of affection toward members of the opposite sex, such as 
kissing, hand holding, embracing, etc.  

• Giving the impression of having involvement in immoral activities or activities that are contrary to 
the philosophy of Coastal Christian High School (1 Thessalonians 4:3-8). Evidence of immorality 
will be reported to the parents so that they may take the proper corrective actions.  

  
CCHS prohibits the practice of same sex relationships among students since this is not in harmony with our 
educational philosophy nor the authority of Scripture (See Romans 1:26-32; 1 Corinthians 6:9-11; Revela-
tion 21:8). Students are expected to practice moral relationships outside of school as well due to their testi-
mony as a follower of Jesus Christ. Evidence of immorality will be reported to the parents so that they may 
take the proper corrective actions.  

 

Teen Pregnancy And/Or Marriage  
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CCHS desires to provide a positive environment conducive to learning for all students. It is believed that 
teenage pregnancy and/or teen marriage are incompatible with the educational philosophy and purpose of 
CCHS, and should not be permitted within this school environment. Individual situations that conflict with 
this standard will be evaluated case by case with an attempt to find the best solution for the individual and 
the student body as a whole. However, no married student, pregnant student, or student responsible for a 
pregnancy may attend daily classes at Coastal Christian High School.  

 

 

PARENTAL SUPPORT POLICY 
Parents are encouraged to participate in their child’s high school experience. Parents are also expected to 
support the policies of CCHS as well as the administrative and Board decisions based on those policies. 
CCHS maintains the right to remove any student from its enrollment if the administration feels that the 
parent(s)/guardian(s) are not in harmony with the educational philosophy and goals of the school or if the 
school can no longer assist the family in the nurturing of their child (ren).  

 

SCHOOL PRIVACY POLICY 
Coastal Christian High School does not allow video recording and/or posting of video of school activities 
(including classroom activities) on the Internet without expressed written consent by the Administrator. 
Students must avoid placing pictures of school faculty or other students on Facebook, MySpace or any 
other on-line postings without expressed consent of those in the pictures.  

 

SEARCH AND SEIZURE POLICY  
In order to protect the safety and welfare of students and personnel, school authorities may request a search 
of a student, student locker, student book bag, student purse, or student automobile under the circumstances 
outlined below.  CCHS reserves the right to seize illegal, unauthorized, or contraband materials discovered 
in the search.  
  
 1.  Personal Searches 

A student and/or personal effects (e.g., purse, book bag, etc.) may be searched whenever a 
school authority has reason to believe that the student is in possession of illegal or unauthorized 
materials.  Students may be asked to empty their pockets, pocketbooks, wallets, book bags, etc. 
without the parent’s permission or the student’s permission.  Registration of the child constitutes 
parental consent to such searches.  If the student refuses and the school feels a personal search 
of the student’s person or belongings are required (as per the safety of that student or any other 
student), then the parents will be phoned and must come to school to perform the search.  If the 
parents fail to come to the school to perform the search in a reasonable time (one hour) and/or 
the student refuses to empty his/her pockets or remove from his or her person what is suspected, 
then the student’s privilege to attend CCHS will be revoked.    

 
 2.  Locker Searches  

Student lockers are CCHS’ property and remain at all times under the control of the school; 
however, students are expected to assume full responsibility for the security of their lockers. 
School property is subject to search at any time by CCHS officials without notice, without stu-
dent consent, without parental consent, and without a search warrant.   

  
3.  Automobile Searches  
  Students are permitted to park on CCHS premises as a matter of privilege, not a right.  CCHS re-
tains authority to conduct routine patrols of student parking lots and inspections of the exteriors 
of students’ automobiles on campus.  The interiors of students’ vehicles may be inspected when-
ever a school authority has reason to believe that illegal or unauthorized materials are contained 
inside.  Such patrols and inspections may be conducted without notice, without student consent, 
without parental consent, and without a search warrant.    

  
4.  Seizure Of Illegal Materials  
  If a properly conducted search yields illegal or contra-band materials, such findings shall be 
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turned over to the proper legal authorities for ultimate disposition.     
 

 

 

 

 

 

SEX EDUCATION POLICY   
Coastal Christian High School believes that the teaching of sex education is primarily the role of the parent. 
Parents need to be aware that students have already become sexually aware by middle school, and are being 
bombarded by sexual images and enticement in our society.  While CCHS does not seek to usurp the God-
given role of the parents to educate their child on the proper, biblical role of sex, from time-to-time the 
school will embark on this subject in various classes (i.e. Anatomy and Biology).  Parents must notify the 
school of any restriction in regard to sex education.  Coastal Christian High School supports the biblical 
view of abstinence before marriage, and opposes all forms of sexual perversions including homosexuality. 
In the event that CCHS holds a special assembly supporting total abstinence and moral purity, parents will 
be informed in advance.  Parents who do not want their child to participate in these special assemblies must 
notify the Administrator, and special arrangements for their child will be made during that time.   

 

STUDENT RECORDS  
All student records are kept in the office and are confidential.  Teachers must use discretion in reviewing a 
student’s record.  When a student withdraws during the year, a withdrawal form must be completed.  A 
parent or guardian must complete a request for a transfer of records before records are released.  Student 
accounts must be current or records and report cards will not be released.  A transcript of a student’s grades 
will be provided free upon request to the student’s parent or guardian.  For any additional transcript, a 
nominal fee will be charged ($5.00). This fee includes the mailing costs.  

 

STUDENT TEXTBOOKS AND SUPPLIES  
Textbooks and supplementary books will be provided for each student as covered in the student Resource 
Fee.  These non-consumable books are the property of CCHS and must be treated appropriately.  Deliberate 
mutilation or defacing, or loss of any of these materials will result in full replacement price being assessed 
to the parents or legal guardian.  Students will be issued a textbook(s) for most courses and the condition 
will be assessed at the beginning of the course. Textbook fines will be assessed if the condition of the text-
book(s) is deemed less than its original condition when issued at the beginning of the course. Students may 
retain possession of “consumable” books.    

 

 General classroom supplies are not furnished by the school and is the responsibility of the parent/guardian 
or student to provide. Some classes may require the purchase of additional items such as calculators, nov-
els, art materials, etc. A supply list will be provided before the beginning of the school year.  In an effort to 
help contain the cost of a high school education, families will be asked to voluntarily supply specific items 
that are used by the entire student body (I.e. copy paper, Expo markers, etc.) at the start of each school 
term.  

 

SOLICITATION POLICY 
Solicitation is prohibited at CCHS.  This policy will include selling of any non-CCHS related item, distri-
bution of political or religious materials, and the circulation of petitions.  Promotion (i.e. posters, etc.) of 
Christian-based events must be pre-approved by the Administrator. 
 

VEHICLE LIABILITY POLICY 
Neither Coastal Christian High School nor Temple Baptist Church assumes any liability for damage to or 
losses from any vehicle parked on campus during the school day or during any school sponsored extracur-
ricular activity.  Bicycles should be chained and locked, and cars should be locked at all times.    
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TUITION, FEES, AND FINANCING 
 

Tuition 
Coastal Christian High School is a 501(c)(3) non-profit ministry.  As such we depend upon the faithful 
commitment of our parents to meet their financial obligation (tuition and fees) for the educational services 
being rendered. The CCHS Board and Administration strive to be good stewards of the financial resources 
that are entrusted to this ministry. Please refer any concerns regarding tuition or fee payments to the busi-
ness office.  
 

Tuition Payment Plans  
All families will be expected to make tuition payments according to one of the following payment plans. 
Each family’s preferred manner of payment must be submitted each year at the time of student registration.  
Options for payment will include: 

 

• Full Payment Plan: A 3% discount for prepayment of the entire year of tuition by June 1st. There 
is no discount for any related fees.  There is a $100 charge per child for switching from Full Pay-
ment Plan to the Monthly Payment Plan after registration.    

 

• Monthly Payment Plan: Under this plan, the entire amount of tuition is paid monthly over a 
twelve (12) month period beginning in June through the FACTS Tuition Management Plan.  This 
plan is an automatic payment (ACH) plan made through your checking or savings account.  Those 
choosing this plan will complete a FACTS Agreement Form to authorize the automatic monthly 
payments on either the 5th or the 20th of each month. All other fees will be paid separate from tui-
tion.  

 

Late Registrations 
Families registering after June 1st will be expected to fulfill their tuition obligation according to the tuition 
policy stated above.  Tuition for students registering on or after the first day of school shall be prorated. 
Monthly payment plan will be adjusted to the number or remaining months up to May 20th.  

 

Late Payments 
It shall be the responsibility of each school family to keep the Administrator informed of their need to make 
any changes in their preferred tuition payment plan or adjustments in the amount of tuition expected to be 
paid.  Without such information, the following policy will apply when tuition payments are received late. 

 
� Late on Full Payment Plan:  If payment is not received on or before June 1, the discounted 

rate of tuition will not apply.  When full payment has not been made by June 1, the family will 
be contacted within five (5) business days by the Administrator concerning the missed payment, 
and alternative tuition payment options will be offered.  If funds are not received according to a 
new agreement, all tuition payments must be made through the FACTS Tuition Management 
Plan.  

 
� Late on Monthly Payment Plan: If the party financially responsible misses a monthly payment 

due to insufficient funds will be assessed a $25.00 missed payment fee by FACTS and may in-
cur a fee from their own financial institution.  The missed payment will be reattempted by 
FACTS within 20 days. If a second attempt fails there will be an additional $25.00 assessed to 
the financially responsible party. After the second attempt the account will be placed on hold 
and the Administrator will be contacted. Repayment arrangements will be made between 
FACTS, the Administrator, and the financially responsible party. Unresolved debt will be han-
dled according to the “Delinquency” policy stated below.  
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� In addition, if the party financially responsible has missed two consecutive monthly payments 
and have not made suitable arrangements within fourteen (14) calendar days of the second 
missed payment, they will be informed that their child (ren) will not be readmitted to school ac-
cording to the specifications of the “Delinquency” policy below.   

 

Tuition Assistance 
A limited amount of tuition assistance is available for CCHS families experiencing economic difficulties.  
Normally, requests for such assistance should be made at the time of registration. However, since such cir-
cumstances are unpredictable, families should not hesitate to inform the Administrator should a need arise 
during the year.  For the sake of family security and peace of mind, and for the general financial stability of 
the school, parents or guardians are encouraged to contact the Administrator as soon as possible when they 
are experiencing economic difficulties. Although cash contributions are the norm, other equitable arrange-
ments are possible to enable school families to fulfill their commitment of financial support for our school.  
The Administrator will work out these arrangements with families on an individual basis and in a way that 
respects the concern and commitments of all our school families for the educational and spiritual formation 
of their children.    

 
CCHS Scholarship Fund: Parents needing financial assistance may apply for scholarship assis-
tance on line www.factstuitionaid.com. All scholarship requests must be completed by April 
15

th for the following school term. The Scholarship Committee will make determination of schol-
arship funding by May 15th, and applicants will be informed of their scholarship status. The Schol-
arship Committee is comprised of two Executive Board members and the Administrator.  

 

Discounts 
Coastal Christian High School offers some specific discounts but does not combine any discounts. CCHS 
applies the greater discount to the total tuition amount.  
 

� 3% for tuition paid in full by June 1st. 
� 10% discount for second child enrolled full-time at CCHS. An additional 10% for a third child en-
rolled full-time at CCHS. There is no further discount for over three children.  

� 10% discount for first child enrolled full-time whose parent is in full-time Christian ministry.  
� Discounts do not apply to any school related fees and are not combined. 

 

Non-Admission of Students Due to Tuition Delinquency 
School families failing to pay tuition or who have been unwilling to make suitable alternative arrangements 
with CCHS, will be informed that their child (ren) will not be readmitted to CCHS.  All families must be 
current in their payment of tuition.  

 
�   If tuition is delinquent as of August 1st: Student will not be admitted on the first day of school. 
�   If tuition is delinquent as of December 20th: Student will not be readmitted on the first day of 
class in January and will not be eligible for semester examination. 

�   If tuition is delinquent as of March 20th: Student will not be readmitted on the first day of class 
following Spring Break. 

�   If tuition is delinquent as of May 20th: Student will not receive report cards and permanent re-
cords will not be released.   

�   All previously unpaid tuition must be paid by August 1 if a student is to be readmitted on the 
first day of class for a new school year.  Payments are to be made directly to CCHS.  If payment is 
not possible, suitable arrangements must be made with the Administrator.   

Tuition and Fees Reimbursement 
Tuition is calculated on the basis of the entire year; therefore, no reduction can be made for vacations or 
school holidays. Tuition is not based upon daily attendance. Should a student transfer before the end of the 
school year, the parents are responsible for the monthly installments through the current month enrolled.   
In addition, if a re-enrolled student withdraws after June 1, there is a $250 withdrawal fee.  Fees, discounts, 
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and incidental charges are neither prorated nor refundable and cannot be allocated to the accounts of sib-
lings. 

Refund Policy 
Application, Registration, and Resource fees are NON-REFUNDABLE. The first two (2) tuition install-
ments are NON-REFUNDABLE if a student withdraws at any time.  Also, if a student withdraws during 
the school year, NO REFUND is given for the month of withdrawal.  If tuition has been paid in full, a re-
fund will be given for the remainder of the year beginning after the first of the next month and will not in-
clude any discounts for full payment or any remaining amount of the Resource Fee is parent elected to in-
clude the Resource Fee in the tuition payment plan. 
 

Standard Fees 
Application Fee:  An application fee of $100 is due at the time the application is submitted, and it is non-
refundable.   
 
Registration Fee:  A registration fee of $100 is due upon acceptance or re-enrollment and is non-
refundable. Re-enrollment fees are due by the January 31st registration deadline.  
 
New Family Fee:  This $250 is a one-time, per family fee that should be paid no later than December 30th.  
This fee is used for capital improvement needs such as painting, replacement of carpet, repairs to class-
rooms and restrooms, maintenance of our playgrounds, landscaping, etc.  Parents enrolling during second 
semester will pay this fee 30 days after enrollment.   

 

Resource Fee: This fee of $250 is due June 1st and is non-refundable. This fee covers books, student 
association dues, certain student supplies, and classroom teaching supplements.  The book portion of this 
fee is a prorated fee based on some books being consumable and some lasting more than one year.  Stu-
dents retain only consumable books at the end of the year.  If a student withdraws prior to the start of 

the year, he/she must forfeit any books or supplies covered by the resource fee. 
 

Additional Activity Fees 
AP Testing Fee: Students enroll in any Advance Placement (AP) class (I.e. AP U.S. History) will also be 
required to take the AP Exam offered by the College Board every May. The cost of EACH exam is set by 
the College Board each and is passed on to the participating student. Currently, the cost of each AP Exam is 
$86. This exam fee is due by May 1 before the student can take the exam. Failure to pay the Exam fee for 
each exam will result in an academic reduction from an AP course status to an Honors course status. This 

change will also affect the GPA standing and grade scale as well.  

 

Athletic Participation Fee: Each student participating in a CCHS’ athletic team will be assessed a $40 
Athletic fee per sport.  This fee helps defer the cost of athletics (I.e. game officials, equipment, transporta-
tion, uniforms, etc.) and is non-refundable.  This fee must be paid BEFORE participation can begin.   
 

Insufficient Funds Fee (Check return): If a check issued by the parent/guardian is returned to the school 
due to insufficient funds, a $25 fee will be charged to the parent by CCHS. The parent may incur additional 
fees from their bank or vendor (I.e. FACTS) as well.  
 

Student Athletic Insurance: Students participating in any athletic programs at CCHS must have proof of 
insurance before they participate. Every parent will be required to buy a Student Athletic Insurance policy 
offered by the school. This rate is a low-cost policy that covers the school term. In case of an acci-
dent/injury caused during a school related athletic activity, this Student Athletic Insurance becomes the 
primary insurance. Any additional costs that exceed this insurance will then be charged to your secondary 
health insurance policy. 
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STUDENT OPPORTUNITIES 

  
“And whatsoever ye do in word or deed, do all in the name of the Lord  

Jesus, giving thanks to God and the Father by him.” 

Colossians 3:17  

 Athletics And Fine Arts 
 
Eligibility 

Athletic competition and Fine Art dramatic productions are a privilege at Coastal Christian High School. 
Athletes and Fine Art participants represent the school to the community and must display good sportsman-
ship and Christian character. In order to participate in interscholastic sports, students must have a record of 
a physical examination on file with the school and must meet certain academic guidelines.  Students par-
ticipating in athletics or drama productions must maintain a “C” average (or higher) in each class and not 
receive more than one “D” every 3 weeks of the marking period.   If these requirements are not met, stu-
dents will be suspended from all sports and/or dramatic productions for three weeks. Academically sus-
pended students may request reinstatement 3 weeks from the participation suspension.  
 

Academic Guidelines for Athletic and Fine Art Students  
1) After 3 weeks, students must have a “C” or higher in each class. Grades will be checked every 3 weeks 
to maintain participation.  
2) After 3 weeks, students must have achieved a 2.0 Grade Point Average and not more than one “D.”  
3) Students failing to maintain a “C” in each class will be required to participate in tutorial opportunities 
offered for each class.  
 

Chapel Services 
 CCHS provides a weekly chapel service for students. These assemblies are designed for student participa-
tion in worship, prayer, biblical instruction, drama, musical performances, and student leadership.  The 
administration will schedule local and national speakers (i.e. pastors, youth leaders, etc.) to participate in 
these assemblies.  Students will be allowed to try out for the CCHS Worship Team in the fall and spring of 
the school year.  Parents and visitors are welcome to attend chapel services. 

  
Student Council/Honor Council 
CCHS will have representatives from the faculty and the student body who serve on the Student Coun-
cil/Honor Council for a term of one year.  The Administrator will choose the faculty representative(s); their 
peers will elect student representative.  Students nominated for this position must meet the following quali-
fications: 
 
• They must have attended CCHS for at least one semester prior to their nomination (except freshmen) 
• They must demonstrate a clear Christian testimony among the faculty and their peers.   
• Each nominee must have maintained a “B” average in all of their main academic classes (“C” average 
in Advance Placement courses) prior to nomination, and cannot go below this average for any one quar-
ter.  If a student’s class average drops below this minimum requirement, the student will be given a 
four-week probation until the average has improved.  If the average has not improved by the end of the 
four weeks, the student will be removed from the council and another will be nominated to fill that 
Honor Council place for the remainder of that school year.  

• All student nominations must have the recommendation of one faculty member and the approval of the 
Administrator. 

• Each grade level must have one representative on the Honor Council and one representative on the Stu-
dent Council.  

• Each nominee must not have had any serious disciplinary infractions resulting in a Saturday detention 
or suspension at least one complete semester prior to nomination. In the event that an Honor council 
representative undergoes serious disciplinary action (i.e. Saturday detention or suspension) while serv-
ing, that representative will be placed under probation until the entire council (including the Adminis-
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trator) determines eligibility.  If a council member is removed due to disciplinary infractions, a new rep-
resentative must be elected within four weeks from the time of removal.   

• Each nominee must be in “good standing” in attendance.   
• All those considered for the Student Council and Honor Council must desire to live by the honor code 
and help maintain the code for the good of the school community. 

 

Student/Honor Council Elections 

Nominations will be held in the Second week of the first quarter, followed by a student body election in the 
fifth week of the same quarter.  Each elected representative will serve from the first quarter until the end of 
the first quarter of the next school year (when new elections take place).  A special Student/Honor Council 
Ceremony will be held in chapel during the first quarter.  The Administrator will confer the rites of the Stu-
dent/Honor Council on all newly elected student representatives.   

 

Student/Honor Council Meetings & Functions 

The Student/Honor Council will meet monthly with the Administrator or an assigned faculty member.  The 
functions of the Student/Honor Council are: 

1. To assist in maintaining the CCHS Honor Code. 
2. To represent the student body in disciplinary matters regarding academic dishonesty, theft, or van-

dalism, recommending appropriate consequences in accordance to the CCHS Student Handbook. 
3. To assist in planning school-wide activities for the promotion of school spirit (I.e. Field Day) and 

Christian ministry. 
4. To assist teachers in maintaining the CCHS student dress code. 
5. To assist teachers in ensuring that each grade level maintains good “housekeeping” practices on and 

around the campus.   
6. To represent the school in leadership capacities within any academic association. 

 

The Student Council Officers: 

• President (Jr. or Sr.) 

• Vice-President (Jr. or Sr.)** 

• Secretary (Fresh. or Soph.) 

• Treasurer (Fresh. or Soph.) 
**The Vice-President will also serve as chairman of the Honor Council.  
 

The Honor Council Officers: 

• Vice-President (Jr. or Sr.) serves as chairman of the Honor Council 

• Secretary (Soph., Jr. or Sr.) 

• Up to two representative from each grade 
 

Junior-Senior Prom 
The Junior Class hosts a formal banquet for the Senior Class. All female students or female guests attend-
ing the banquet are required to have their dresses pre-approved by the designated dress code committee. 
This prom is a chaperoned event.  All music must be approved by the administration.  Dancing must be 
deemed appropriate by the administration and chaperones.  Acceptable forms of dance include ballroom 
and swing.  Suggestive dancing that involves prolonged physical contact will not be permitted.   

  
National Beta Club 
The Mission Statement of the National Beta Club is to “promote the ideals of character, service and leader-
ship among elementary and secondary students, to reward meritorious achievement and to encourage and 
assist students in continuing their education after high school.”  
This organization is a student-centered club that encourages the ideals of character, achievement, service 
and leadership in a global community.  Students are inducted into the National Beta Club based on the fol-
lowing criteria: 
 

1. Leadership through Scholarship: Initial invitations to membership are determined by year-end 
grade averages from the preceding year.  Eligible students must have a 3.0 GPA or higher to be 
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considered for initial membership and cannot drop below 2.6 GPA while a member.  Students who 
drop below 2.6 GPA minimums will be placed on academic probation for a semester in order to 
improve their grades.  Inability to bring overall GPA to 2.6 during the probationary period will re-
sult in a loss of membership.   

 
2. Leadership by Character: Students considered for membership must exhibit strong, positive 
character.  No student will be considered for membership who had been suspended or violated the 
CCHS Honor Code during his or her previous year.  Any Beta Club member who is suspended or 
serve at least one (1) Saturday detention will be removed from the membership roll with no possi-
bility of reinstatement.   

 
3. Leadership by Service: Student members of the National Beta Club will be required to complete 
the CCHS minimum Community Service requirement hours (25 per year), and participate in at 
least two (2) additional Beta Club service projects each academic year.   

 

MENC Tri-M Honor Society 
The Choral department conducts a chapter of Tri-M, creating students to be “Modern Music Masters.” 
Choral students in Tri-M, work towards becoming leaders in the music community. 
 

Basic Requirements: 

1. Candidates for Tri-M must be enrolled either in the CCHS Mixed Choir or Honors Ensemble for one 
school term, and maintained a “B” average. 
2. Candidates must maintain a “C” average or higher in all other   classes. 
3. Candidates must not have had any serious disciplinary infractions (I.e. Saturday detention or Suspen-
sion).   
4. Candidate must participate in Tri-M activities/events before being considered for membership. 
A more detailed membership requirement can be obtained from the Choral teacher.  

 

Each Tri-M candidate who has successfully met the admissions requirements will be inducted into the soci-
ety in the fall. Each Tri-M member must maintain academic, participation, and disciplinary requirements in 
order to remain in good standing. 

 

Student-Sponsored Clubs 
Students are encouraged to start interest clubs (I.e. Surf Club, Jazz Club, Environmental Club, etc.). In or-
der to start a student-sponsored club interested students must obtain a club application from the Student 
Council advisor. Completed applications must be submitted to one of the Student Council representative for 
consideration. The Student Council will notify the club leaders of their approval or denial.  
 
All student-sponsored clubs must identify their purpose, leadership, and function. Each club is encouraged 
to perform at least one community service act as part of their charter. All student clubs last for one com-
plete school term and must be renewed each new term. Club renewal follows the same application process 
as previously described.  
 

 
 
 

PARENT ORGANIZATIONS 

 

CCHS BOOSTER CLUB  
The purpose of the Booster Club is to support the athletic and fine arts programs of Coastal Christian High 
School. The club meets four times annually.  The club engages in fund-raising activities in support of these 
programs.  The club also promotes the interaction of CCHS families in athletic and fine arts events. The 
club is supported in part by an annual membership fee. The success of the club is dependent upon the active 
membership and participation of all parents and families. Booster club members receive discounts to all 
athletic and fine arts activities.  For additional information, contact the Administrator’s office.  
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CCHS Booster Mission Statement: “To Promote CCHS pride by enabling faith-based excellence in Fine 
Arts and Athletics for the glory of God.” 

 
CCHS Booster Officers’ Job Descriptions 

President: 

• To preside over all Booster Club meetings that will be scheduled at least once per quarter 

• To oversee the creation and implementation of a yearly budget 

• To lead fellow Boosters in supporting CCHS athletics and fine art events 

• To assist in fund-raising efforts in order to enhance the school’s athletic and fine art programs 

• To communicate with the school administrator regarding Booster events 

• To represent the Booster Club membership at designated CCHS executive Board meetings 

Vice-President: 

• To preside over Booster Club meeting when the President is absent or no longer able to perform his or 
her duties 

• To assist in the creation and implementation of the yearly budget 

• To receive funding requests from the athletic director and fine art director 

• To assist in promoting Booster events, athletic and fine art events 

• To assist in the fund-raising efforts of the Booster Club in order to enhance the school’s athletic and 
fine art programs 

Secretary: 

• To record minutes of all Booster meetings 

• To schedule Booster events and programs 

• To write up the yearly budget that the President, Vice-President and Treasurer created  

• To produce a yearly event calendar for Booster Club activities and events 

• To communicate Booster events to parents and local solicitors 
Treasurer: 

• To assist in the creation of the yearly Booster Club budget 

• To maintain a Booster Club expense account and provide accurate accounting of all Booster Club ex-
penditures 

• To ensure that all Booster Club events a properly funded 

• To assist in the collection of Booster funds from Booster events, athletic events and fine art events.   

• To oversee the proper designation of funds  
 

PARENT VOLUNTEER ASSOCIATION (PVA)   
The Parent Volunteer Association is service-oriented, operating exclusively for academic and charitable 
purposes.  The PVA shall have oversight of activities like Lunch Room, School Store, Summer Reading, 
Book Fair, School Supply Packs, Thanksgiving Buffet, Staff Appreciation Day, Hospitality Closet, Retail 
Store Redemption programs (i.e. Target, Food Lion, etc.), and Back to School Reception.  Parents may sign 
up during Parent/Student Orientation in August or by contacting the school office.  

 

CHARITABLE GIVING TO CCHS 
Tax-Deductible Donations: Coastal Christian High School is registered with the IRS as a 501(c)(3) non-
profit corporation.  As such, we are able to receive contributions to further our mission in our community.  
Tuition is not considered a tax-deductible contribution.  Those interested in making a tax-deductible contri-
bution are encouraged to meet with the Development Director or Board Chairman.   

 
 
 
 
 
Thank you for taking the time to review the Parent/Student Handbook and for adhering to 

the policies as outlined in this manual. Any questions or concerns that you might have 
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should always be directed to the Administrator. 

 

 

Revised 8/2009 

 

 

 


